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Virtual Day

School is open virtually.
Campus is closed

All staff and students follow a typical school day schedule.

Staff What to do on a virtual day
Teachers (SPED, Special
Area, Classroom, Reading, Work virtually

ENL) Guidance Counselors,
Nurse, Social Workers,
Speech and Psychologists

Teacher Assistant Work virtually, if you aren't attached to class(es)
the building administration will assign you a task
that can be completed from home. Expectation is
you will check email in the morning for an
assignment. Assignments will be in line with
contractual assignments/duties

Aides Classroom, shared and supplemental assistance
Aides work virtually.
Aides who can't work virtually will stay at home
and will be paid.

Monitors Stay at home, will be paid
Administrators Work virtually
Secretaries Work virtually
Contract OT/PT Work virtually

*Anyone who does not have a device at home can sign one out from the main office at the
end of the day to take home and return it when they return to work.

*Hotspot if you don’t have internet at home you can sign a hotspot out from the district office.
Call Service Desk. 518-631-3530

*Typical protocol to be followed for sick or personal day or any other type of day.



*If you are asked to make phone calls - press *67 before dialing the number. This will block
your phone number.
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PROTOCOLS AND PROCEDURES:
SCHOOL PROTOCOLS AND ACTIVITIES

Chromebooks and Hotspots

e Create a process for staff and families to request a chromebook, such as Google Survey

e Distribute chromebooks to teachers and students who need them before the start of school and
to families as soon as possible.

® Depending on the number of requests, a priority list is necessary- virtual learners, secondary
hybrid learners, teachers/staff.

e Chromebooks distribution before school starts, we recommend the use of the HS as a central
location and the front loop to distribute the computers. (Chromebook distribution once school
has started should be at home building)

® Everyone will need to complete an information form and sign off on delivery of specific device

® Hot spots provided to the best of our ability

® Maintain a detailed spreadsheet of the data.
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PROTOCOLS AND PROCEDURES:
SCHOOL PROTOCOLS AND ACTIVITIES

Cleaning Shared Instruments

Each student should have their own Instrument and accessories; the exception is with the large
instruments that are not easily carried back and forth from home to school, such as a bass or
timpani.

When using mallets, students should use gloves or the mallets should be wiped down between
uses.

Bass students will have their own bow and the teacher will wipe down the bass.

Teachers will review and reinforce the instrument cleaning procedures for each instrument.
Teachers should wear gloves when tuning a student instrument.

Cleaning Shared Physical Education Equipment

e Inside Activities: will not use equipment to start the year, Floor tape will be used to designate

12’ distances in gymnasiums-and 6’ distances in non-cardio spaces like classrooms and cafeterias

¢ Outside Activities: A 69’ diameter circle with hash marks every 12’ around the perimeter will be

painted on the Elementary and MS fields ensuring the 12’ recommended space between each
student , while the teacher instructs from the center of the circle for stationary activities. In
addition, a 7- yard field will be marked with grids. Each grid square will be 14’by 4’ and 70 yards
long and 20 yards wide. Students will be able to do cardiovascular activities while safely
following the protocols.

Equipment Units : Foot eye coordination will be taught where students are instructed not to
touch the objects with their hands, if they do, the teacher will have a sanitation wipes to wipe
down the object before it is used again.
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PROTOCOLS AND PROCEDURES:
SCHOOL PROTOCOLS AND ACTIVITIES

Required School Safety Drills

e Follow all state guidelines regarding the number of required evacuation and lockdown drills
conducted per year. (8 evacuation and 4 lockdown drills)

e At the elementary level, the classroom teacher would demonstrate how a lock down would be
employed if it was a real emergency.

e For evacuation drills, classes would be staggered to reduce the amount of children in the
hallways

e At the secondary level, each group of in person students would practice evacuation and
lockdown drills.
Staggering could be down by grade level
It was recommended that staff practice the relocation drill without children so the procedure
was reviewed and understood.

¢ The alarm would be sounded one time so students would recognize the sound,the alarm would
not be played continuously throughout the staggered drill.
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PROTOCOLS AND PROCEDURES:
SCHOOL PROTOCOLS AND ACTIVITIES

School Activities

including discouragin,

Younger elementary students- individual yoga mats, foam mats, or hula hoops to provide
boundaries when sitting on floor (items that can be disinfected and not shared)

Tape on floor to mark where to sit. Tape/markings around teacher materials/desk. Students may
not cross this line and touch items.

Visual/story to share with our youngest learners to help understand not to share. Students
could have Create individual book buckets or bags to keep their books.

Small laundry baskets for coats, backpacks, etc

Use large ziplock bags for each student for using classroom books

Use pens instead of pencils

Allow materials to sit for 48 hours between use

Have bins in the room for “dirty/used” items that need to be wiped down or sterilized. Have a
visual for younger students to show them to place items in the bin and an adult will clean the
items periodically or at the end of the day.

Use consumable or single use supplies when possible
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PROTOCOLS AND PROCEDURES:
SCHOOL PROTOCOLS AND ACTIVITIES

Virtual Clubs

® Gather a list of available clubs in each building and communicate the options to all students to
join {exceptions would be clubs that have set guidelines for membership i.e. National Honors
Society)

e Defer to the club advisor(s) and officers to determine when/how clubs can meet virtually

Communicate the times and links for the club meetings to those who showed an interest.

® Maintain current expectations by the district, this includes recordkeeping and officers.
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PROTOCOLS AND PROCEDURES:
SCHOOL PROTOCOLS AND ACTIVITIES

Visitors, Guests, Contractors and Vendors

No Visitors, however for urgent matters, prearrange appointments with the main office.
Visitors/parents/vendors who need to come to the building would need to present photo id and
safely uncover their face for confirmation of identity prior to entry. Using the front door cameras
when uncovering their face is a safe way to address this.

Visitors/Vendors must use hand sanitizer upon entering the building, complete a health
questionnaire with contact information included and wear a mask the entire time they are in the
building.

Plexi-glass barriers were recommended for either office staff or door monitors who are
interacting with visitors.

Vendor visits were recommended to be scheduled before or after school when students were
not present in the building.

Vendor visits could be scheduled for Wednesdays at the MS and HS since the students would not
be present.

Packages could be dropped off from vendors outside and buildings and ground staff could
arrange to bring it into the building.
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PROTOCOLS AND PROCEDURES:
HEALTH, SAFETY, TRANSPORTATION & FOOD SERVICE

PROTOCOLS AND PROCEDURES ARE SUBJECT TO CHANGE BASED UPON GUIDANCE FROM THE
NYS DOH, CDC, or SED.
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PROTOCOLS AND PROCEDURES:
HEALTH, SAFETY, TRANSPORTATION & FOOD SERVICE

Health Screening

e Staff and students will be required to complete a daily health screener:
o Students:

m Families will be required to self screen students and to report this daily.
Pinpoint Health Screening will be used to track this daily screening
requirement.

m A daily email from Pinpoint Health will be sent to families with a link to use
to report. After opening the first email, families may choose to continue
having the daily screener sent to their email or conveniently sent as a text
message.

m Students in grades 6-12 will be allowed to self-report.

o Staff:

m Staff will be required to self screen and to report daily. Pinpoint Health
Screening will be used to track this daily screening requirement.

m A daily email from Pinpoint Health will be sent to staff with a link to use to
report. After opening the first email, staff may choose to continue having
the daily screener sent to their email or conveniently sent as a text
message.

o Below are the questions staff and students will be asked:

= Have you:

e Knowingly been in close or proximate contact in the past 14 days
with anyone who has tested positive through a diagnostic test for
COVID-19 or who has or had symptoms of COVID-19;

e Tested positive through a diagnostic test for COVID-19 in the past
14 days;

e Experienced any symptoms of COVID-19, including a temperature
of greater than 100.0°F, in the past 14 days; and/or

e Traveled internationally or from a state with widespread
community transmission of COVID-19 per the New York State
Travel Advisory in the past 14 days.
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e If any student screens positive for COVID-19 exposure or
symptoms and THESE SYMPTOMS ARE ATYPICAL FOR YOU,
the student or staff must not be allowed to enter the school if
screened outside, and must be immediately sent home with
instructions to contact their health care provider for assessment
and testing.

e Separate guidance and directions on how to use the screener will be sent to all families.

e |If the need arises because multiple people (staff or students) have presented with
symptoms, the district will work with the Schenectady County Department of Health to
determine whether testing will take place. Mandatory next steps, including tracing and
required communications, will also be coordinated through the county’s department of
health.

e Students and staff will be asked to provide a release from their doctor to return to our
schools.

Protocols and safety measures for students/staff with COVID 19 symptoms

e Students/Staff with symptoms of COVID 19 will be evaluated by the nurse in the location
of the isolation room.

e |[f the Nurse determines that the symptoms require the student to be sent home the
student will remain at the isolation room under the supervision of the Certified Nursing
Assistant or an administrator until a guardian arrives. The guardian will receive a form
that must be completed by the family physician prior to return to school. (see return to
school form)**

Protocols for Contact Tracing

The superintendent, school administrator(s) and the school nurse will work with the DOH,
School Physicians and staff or families to follow up on all suspected COVID 19 cases or
possible exposures.

e Each building will communicate with the district office of all suspected COVID 19 cases
and/or possible exposure.

1l ¢l
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e The superintendent and school principal will communicate and work with the
Schenectady County Department of Health to notify staff or families of any need for
quarantine or additional testing after a confirmed positive test.

Establishing a space of isolation for those suspected of having or being exposed to
COVID 19

e Each school will have a designated space for an isolation room that will allow for student
pick up with minimal exposure to others.
Each isolation area will have access to a restroom.
The school nurse will direct students/staff to this room to be monitored until
transportation can be arranged.

e Students in an isolation area will be supervised by a Certified Nursing Assistant or
administrator until pick up.

e Only students/staff suspected of having or being exposed to COVID 19 will be allowed in
the isolation room.
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*Protocol for Faculty/Staff to Follow for Health Office Visits

Faculty/Staff will call the Health Office at (school nurse extension) to arrange for student or staff
member to visit, all calls will be triaged by the School Nurse. If the nurse cannot be reached and
it is an emergency, call the main office. If it’s not an emergency the nurse will get back to the
person calling as soon as possible.

e No more than 2-3 Students will be allowed to visit the Health Office at a time to
maintain social distancing.

o Allfirst aid procedures must be attended to by the School Nurse, no bandaids will be
allowed in the classrooms.

e If a waiting area is available outside the Health Office students or staff will wait seated 6
feet apart and be monitored for safety.

® Medication and medical treatment visits will be done at staggered times to allow for
social distancing.

® Masks must be worn by all students and staff during Health Office visits and while
waiting.

e Nurse's will wear face shields and masks at all times so that students can remove their
mask to take medications and while caring for students when unable to socially distance.

e Health Office sinks and bathrooms are for Health Office use ONLY to maintain
cleanliness.

Faculty/staff members assisting students with toileting procedures will wear a mask, face shield,
gown and gloves. After flushing the toilet the student will wash hands with soap and water, the
faculty/staff member will remove the gown and gloves and also wash hands thoroughly. Any
faculty/staff member working with students where they cannot social distance and/or the
student is unable to wear a mask the faculty/staff member will wear a face shield and mask.

If the school nurse must leave to visit a classroom or outdoor field due to an emergency the
Health Office will be closed and locked. The no nurse protocol will be followed. Visitors will wait
in the social distance waiting area. If there is an emergency the main office will be contacted.
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**Scotia-Glenville Schools District
HEALTH OFFICE

Require s To Return To School
To Parent/Guardian/ Staff

You are receiving this information because your child /you(staff) have been assessed with at least one
symptom listed for COVID-19 that is greater in intensity or frequency than normally experienced in the
past 14 days.

Your child/you(staff) have been assessed with the following symptoms that are associated with
COVID-19:

Fever or chills
Cough
. _ Shortness of breath or difficulty breathing
Fatigue
~ Muscle or body aches
'Headache
.New loss of taste or smell
Sore throat
:Congestion or runny nose
Nausea or vomiting
Diarrhea

Any student, faculty or staff member sent home due to iliness during the school day will need to provide a
note from their healthcare provider stating when they are cleared to return to work/school.

\mi e
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It is recommended that if your child/you(staff) require fever/pain reducing medications
(Acetaminophen-Tylenol or Ibuprofen-Advil/Motrin) before coming to school in the morning, that you
keep your child/yourself home until these medications are no longer required to function at school.
These medications have the potential to mask many of the symptoms of COVID-19.

School Nurses Name



SCOTIA-GLENVILLE
CENTRAL SCHOOL DISTRICT

Scotia Glenville Central School District
Health Office Protocol
During the COVID-19 Pandemic 2020-2021 School Year

(Updated August 13, 2020)

All nursing staff will complete the daily district screening Health App prior to reporting to work.

All nursing staff will be required to wear a mask with a face shield at all times while in the
Health Office

All nursing staff will be fit tested for N-95 masks

N-95 masks are recommended only if staff will be in contact with a suspected COVID-19
positive case and/or performing aerosol-generating procedures such as suctioning or a
nebulizer treatment

If an aerosolized treatment is required this will be done in a separate area of the Health
Office and the surfaces will be wiped down with an approved disinfectant after the
treatment is complete. The student will also wash hands or use hand sanitizer after the
treatment is complete.

All nursing staff will focus on preventative actions by

Performing health checks and screenings per the NYSDOH guidance

Instructing students and staff in proper hand and respiratory hygiene
Instructing students and staff on how to wear appropriate face coverings
Requesting custodial staff to perform cleaning and disinfecting procedures when
necessary in accordance with CDC and NYSDOH guidance

All nursing staff will develop plans to maximize social distancing in their offices:

Medication administration and medical procedures will be completed in a separate room
at staggered intervals

No more than (3) visitors in the health office at a time with areas marked 6 feet apart
The Health Office sinks and bathrooms will no longer be available for faculty/staff use
Faculty/staff members will be instructed to call ahead to arrange for student visits to the
Health Office or to arrange for the school nurse to visit the classroom

If the nurse is required to leave the health office for an emergency the health office will
remain locked. Students will be directed to the main office for emergencies
Parents/Guardians dropping off medications will do so at a designated time and location
outside of the health office. The School Nurse (Registered Professional Nurse) will need
to sign a receipt for all medications and treatments provided
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If cots are available in the health office they must be at least 6 feet apart

Cots will be wiped down with approved disinfectant in between uses

A separate location will be identified in each building to isolate persons displaying any
COVID-19 symptoms until they can be sent home or to a medical provider and will
remain under visual supervision of a staff member who is socially distanced

All nursing staff caring for a student or staff member that is suspected to have COVID-19

shall wear gown, gloves, and a fit-tested N-95 mask as well as eye protection (face
shield)

All nursing staff will be familiar with the signs and symptoms of COVID-19 illness per CDC
guidance:

Anyone can have mild to severe symptoms

Older adults and people who have severe underlying medical conditions like heart or lung
disease or diabetes seem to be at higher risk for developing more serious complications
from COVID-19 iliness

People with COVID-19 have had a wide range of symptoms reported — ranging from mild
symptoms to severe illness. Symptoms may appear 2-14 days after exposure to the virus.
People with these symptoms*may have COVID-19:

Fever or chills

Cough

Shortness of breath or difficulty breathing

Fatigue '

Muscle or body aches

Headache

New loss of taste or smell

Sore throat

Congestion or runny nose

Nausea or vomiting

Diarrhea

YYYVYYVYYYYYVYVY

All nursing staff will look for emergency warning signs* for COVID-19. If someone is showing any of
these signs, seek emergency medical care immediately:

> Trouble breathing

> New confusion

> Inability to wake or stay awake
> Bluish lips or face

*This list is not all possible symptoms
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All nursing staff will Call 911 or call ahead to our local emergency facility: Notify the operator that
they are seeking care for someone who has or may have COVID-19

All nursing staff will report to the District Nurse Coordinator any suspected or known case of
COVID-19 or following quarantine due to contact with a confirmed case of COVID-19. The District
Nurse Coordinator will collaborate with the local health department regarding school closure
requirements and/or the return to school

All nursing staff may need to complete screening of students who are not able to utilize the district
screening Health App prior to school

Students may not be excluded from school due to non completion of screening via the
Health App

Screening must be treated in a confidential manner

Screening should be completed as quickly as possible to minimize time away from class
Nursing staff will wash hands with soap and water for 20 seconds or use alcohol based (at
least 60%) hand sanitizer, wear masks, face shields and gloves to perform screenings within
6 feet of students

Nursing staff will utilize non-contact (infrared) thermometers so that changing gloves and
washing hands between each check will not be necessary because there will be no physical
contact with students

Nursing staff will clean infrared thermometers with an alcohol wipe (or isopropyl alcohol
on a cotton swab) between each student/staff member. The same wipe can be reused if it
remains wet

Anyone with a fever of 100F or greater will not be allowed to attend school

All nursing staff will complete the following questions as part of the daily screening procedure for
students/staff unable to complete screening utilizing the district screening Health App prior to

school;

Since your last day of work, or last visit here, have you had any of these symptoms?

Fever (temperature of greater than 100.0° F in the last 14 days)
Cough

Shortness of breath or difficulty breathing

Chills

Repeated shaking with chills
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Muscle pain
Headache
Sore throat
New loss of taste or smell
Gastrointestinal Tract Symptoms (primarily affecting children only)
Note: Answer “yes” if the symptoms you have experienced in the last 14 days are of greater
intensity or frequency than what you normally experience.
Have you had a positive COVID-19 test within the last 14 days?
Have you had close contact with a confirmed or suspected case of COVID-19 case within
14 days?
Have you traveled internationally or from a state with widespread community
transmission of COVID-19 per the New York State Travel Advisory in the past 14 days?

All nursing staff will document a Pass/Fail of screening for students/staff in SNAP electronic
record

Any student, faculty or staff member sent home due to illness during the school day will need to
provide a note from their healthcare provider stating when they are cleared to return to
work/school

It is recommended that if students, faculty or staff members require fever/pain reducing
medications (Acetaminophen-Tylenol or Ibuprofen-Advil/Motrin) before coming to work/school
in the morning, that they remain home until these medications are no longer required to
function at school/work. These medications have the potential to mask many of the symptoms
of COVID-19.

At the close of each day the School Nurse will provide a list of students, faculty and staff that were
sent home due to iliness to the attendance secretary and building administrator to ensure that
clearance notes from medical providers are received prior to their return to work or school.

Any classrooms with students that have life threatening food allergies will be sure that all students
wash their hands prior to and after meals. All surfaces will be wiped down, the floors shall be
swept and or vacuumed if needed, directed by classroom staff/teacher. The garbage will be
placed outside of the classroom for custodians to pick up.
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Embedded and Push-in Related Services and Instructional Support COVID Protocol

Related service providers and special education teachers who provide services embedded in
the classroom delivered as push-in services may provide those services to students in the
student’s classroom provided that the addition of the related service provider/special education
teacher does not increase the number of staff and students over the limit allowed in the
classroom. The ability to push-in to classrooms will need to be determined on a
classroom-by-classroom basis (in consultation with the building principal) depending on the
physical size of the classroom and the number of students and staff assigned to that particular
classroom. The following conditions must be met:

e The six foot distance between students and adult is maintained throughout the session
to the extent possible given the goals of the instructional session.

e Students and adults wear masks (and face shields as appropriate) throughout the
lesson.

e Each student/adult has their own materials which are not shared among the
students/adult. In the cases where duplicate materials are not available or practical the
materials will be disinfected before being passed from one student/adult to another.

Therapy-Assessment COVID Protocol

Individual and small group related service sessions as well as individual assessment sessions
may occur as long as the conditions listed below are met. Combining students from different

classrooms is not preferred, but allowed when unavoidable to provide the prescribed service to
the student.

e Table and chair surfaces are disinfected using district approved disinfectants between
each student or group of students.

e Six foot distance between students and therapist is maintained throughout the session to
the extent possible given the goals of the therapy session.

e Students and therapist wear masks (and face shields as appropriate) throughout the
session.

¢ Each student/therapist has their own materials which are not shared among the
students/therapist. In the case where duplicate materials are not available or practical
the materials will be disinfected before being passed from one student/therapist to
another.
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In the case of physical or occupational therapy sessions which include physical activity,
there will be 12 feet of space between students/therapist.

For music therapy sessions that involve singing, students need to be distanced 12 feet
apart.



SCOTIA-GLENVILLE
CENTRAL SCHOOL DISTRICT

About the Pinpoint Health Screener

Scotia Glenville CSD is pleased to announce we are partnering with Pinpoint Health to deploy a CDC-aligned,
HIPAA compliant WebApp to screen, route and monitor the ongoing wellness of our school community. As our
schools reopen, staff and students will be screened remotely for symptoms of COVID-19 before they arrive on
premises. Pinpoint Health was chosen by Scotia-Glenville CSD after an evaluation of multiple programs because
of the following features:

¢ Instantly Screen Anyone Using Customizable Pathways
Remotely determine who is being affected and branch respondents to proper procedures.

e Instantly Track Symptoms & Results in Real-time
At the push of a button know the precise wellness of your entire organization. Trigger automatic alerts for
any changes in symptoms.

e Route Response-Specific Resources
Reduce administrative burden while systematically distributing internal procedures and protocols, and
helping people get the help they need.

e HIPAA Compliant Architecture
Our data compute & storage platform meets the requirements to be certified HIPAA compliant with 99.9%
guaranteed uptime backed by AWS (Amazon Web Services).

e Works on any Phone, Computer or Tablet
There is no download needed. This is a cross-platform WebApp platform so it will display & function the
same on any device.

Families and staff will be expected to self-screen using the Pinpoint Health Screener to assess their health for
that day. A daily email from Pinpoint Health will be sent to families with a link to use to report. After opening the
first email, families may choose to continue having the daily screener sent to their email or conveniently sent as
a text message.
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How to Access Your Pinpoint Daily Health Screener

Pinpaint Notlfication Emall
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1. The first time you receive a link to the Pinpoint daily health e moming :
screener will be through your email address on file

PowerSchool. Please be sure to check your junk or spam folder!
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2. After the initial email, you may choose to have your daily health .
screener delivered as a text message on your phone. More on that ——
in the next few steps! o ﬁ

Health Screener Questions

3. Answer a few questions related to your health on that morning and 2 NN
if any of these symptoms are atypical for you. : 3 AN
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A final screen will appear based on your responses with directions @
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PROTOCOLS AND PROCEDURES:
HEALTH & SAFETY

How to Wear a Mask

Wear your Mask Correctly

e Wash or sanitize your hands before putting on
your mask

e Put it over your nose and mouth and secure it
under your chin

e Try to fit it snugly against the sides of your
face

e Make sure you can breathe easily

At this time, based on guidance from health authorities, neck gaiters, open-chin
triangle bandanas and face coverings containing valves, mesh material or holes of any
kind are not acceptable face coverings.

Wear a Mask to Protect Others

o Wear a mask that covers your nose and mouth to
help protect others in case you're infected with
COVID-19 but don’t have symptoms

e Wear a mask at all times in school and on school
property except during authorized mask breaks

e Wear a mask correctly for maximum protection
(see above)

e Don'’t put the mask around your neck or up on
your forehead

e Don’t touch the mask, and, if you do, wash your
hands or use hand sanitizer to disinfect
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PROTOCOLS AND PROCEDURES:
HEALTH, SAFETY, TRANSPORTATION & FOOD SERVICE

Hand hygiene Protocols including cleaning hands before and after lunch

All buildings will display age appropriate hand washing signs throughout the building.
Elementary Teachers should schedule frequent hand washing opportunities for students
around appropriate transitions.
All students and staff should wash their hands before & after using any shared items.
All students will be asked to wash their hands before and after lunch/breakfast.
Any item that is given to a student or staff member (Computers, Pencils, tables,
Photocopiers, books.. ect.) needs to have been properly disinfected.

e Papers can be distributed and collected by the teacher. Students should not be
collecting or handing out ANY materials. Teachers should follow proper hand washing
and wearing masks when the social distancing cannot be maintained.
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PROTOCOLS AND PROCEDURES:
HEALTH, SAFETY, TRANSPORTATION & FOOD SERVICE

Protocols for social distancing/cleaning in classrooms / restrooms

¢ No students and/or staff will be allowed in any room unless they are scheduled to be in
that room. Each building will have the room schedule and occupancy list available for
contact tracing purposes (see contact tracing).

e If an unscheduled room is needed for teacher/student use the supervising adult will
create a sign-in sheet with date, time, names of participants and submit to the Main
Office once concluded.

e Desks will be arranged in classrooms by Buildings and Grounds to ensure proper Social
Distancing per CDC Guidance. Rearranging classroom furniture must be approved by
the building principal and remain in compliance.

¢ Restrooms will be cleaned frequently throughout the day. Designated toilets and sinks
will be marked off to allow for proper social distancing while in the restroom.

e All classroom surfaces will be cleaned by the supervising adult after each cohort leaves
and before another group of students or staff uses the room.

Recess

¢ Students will have recess outside whenever possible (weather permitting)
e Recess equipment will not be used.
e Students will maintain 12’ of social distance from one another during physical activity

Singing and Instrumental music involving the mouth

e Instances where students and staff are singing or playing instruments involving the
mouth require 12’ of distance between all participants.

¢ Singing or playing instruments with the mouth should occur outside with social distance
of at least 12” whenever possible.
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PROTOCOLS AND PROCEDURES:
HEALTH, SAFETY, TRANSPORTATION & FOOD SERVICE

Protocols/procedures for transportation (including boarding, seating, and exiting the

bus)

Transportation will assign students with a seat on the bus based on boarding and drop
off location that will minimize student students passing each other on the aisle of the
bus.

Social distance strategies on the busses will include seating children one student per
row facing forward and skipping rows between students. Students who live in the same
household may sit together if needed.

Transportation will provide each building a line order of students for each bus, so loading
can occur more efficiently and safely. Students will remain socially distant while waiting
in line for the bus.

Hand sanitizer will be allowed for personal use on the bus

Drivers will practice all safety actions and protocols as indicated by the district regarding
hand hygiene, appropriate face coverings, and social distancing. Similar to frequently
touched surfaces, buses will be cleaned and disinfected at least daily using
EPA-approved disinfectants.

Drivers can open bus windows to increase circulation of outdoor air, but should ensure
that doing so does not pose a safety or health risk (e.g., risk of falling).

Protocols / procedures for transportation staff

All students, staff and visitors will fill out the district wide health screen survey online
before they enter the building.

The attendance secretary will be notified of any student who has not filled out the health
check and direct that student to a designated area until the nurse/office can assist the
student with the health check.

Social distancing stickers and directional signs will be used by each building in areas
where lines or congestion may occur.

Hand Sanitizer stations will be available throughout the halls

Masks & Gloves will be made available to students and staff when needed. Each
building will establish a pickup area for these items.
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PROTOCOLS AND PROCEDURES:
HEALTH, SAFETY, TRANSPORTATION & FOOD SERVICE

Food Services

In addition to having nutrition services staff continue to follow recommended food safety
practices for preparing and serving food:

e Schools will not offer any self-serve food or drink options, such as hot and cold food
bars, salad or condiment bars, and drink stations.

® Schools will serve pre-packaged meals, while ensuring the safety of children with food
allergies.

® Meal Locations:

O Elementary Schools: Students and staff will eat meals in classrooms, while
maintaining social distancing. Students who are purchasing meals will have
these delivered to the classroom.

O Secondary Schools: Secondary schools will be able to receive “grab and go” food
options. Meals will be consumed in the gymnasiums to allow for proper social
distancing.

O All Virtual/Remote Learning Students will be provided with a central location to
pick up their meals.

m  Chartwells will prepare and serve meals (breakfasts/lunches) to-go out
the windows of the HS B-10 cafeteria for the full district on a daily or
every-other day basis between 10:30 and 12:30pm.

= Parents will drive up in the Student parking lot near the HS C-wing entry
and walk up the sidewalk to the window to pick up the meals.

® Students and staff will wash their hands with soap and water for 20 seconds or use a
hand sanitizer before and after eating.
Schools will clean and disinfect food line areas, tables, and chairs between uses.

Students and staff may not share food or utensils.

Protocols for kitchens and food service staff
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e Allfood service workers will have temperatures taken, health screening completed upon
sign-in daily.
e All food service workers will be masked and operating under social distance guidelines
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PROTOCOLS AND PROCEDURES:
HEALTH, SAFETY, TRANSPORTATION & FOOD SERVICE

Protocols for school buildings and other facilities including transportation, buildings and
grounds and district office
e All district buildings will follow the same basic protocols with variation as needed based
on building design/function.

Facility and maintenance protocols
¢ Increased frequency of cleaning during the day as time and personnel permit.
¢ Rooms cleaned and then disinfected each evening after school hours. Rooms locked
until opening the next morning.

Classroom/Office space cleaning logs

e Custodial staff will be trained to maintain daily cleaning logs of each classroom and
restroom space throughout the district.

e Administrators and/or Buildings & Grounds supervisors may periodically review the
cleaning logs.

Ventilation and Filtration

The district has clear procedures for the enhancement and maintenance of filtration and
ventilation. The procedures serve to ensure adequate, code required ventilation (natural or
mechanical) with the goal of increasing ventilation with outside air to the greatest extent
possible (e.g. opening windows and doors) while maintaining health and safety protocols.
Working with engineers and our architects, the district has established proper filtration
requirements, both in terms of type and frequency of replacement.

e We have made significant upgrades to our building automation system and HVAC units
during our most recent capital projects district-wide which will help us manage and
maintain our air quality throughout the district during the pandemic.

e Each instructional space receives a minimum of 5 full air exchanges (outside air) per
hour which exceeds the NYSED requirements. In addition, the number of complete air
exchanges is based on 100% occupancy of the instructional spaces. When rooms are
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atless that 100% (many are less than 33% occupied) the overall effect of air exchange
is even greater.

Buildings will have their outside air dampers open at 100% with the heating control valve
set to maintain a 60 degree discharge temperature into the classrooms. As the space
temperature drops below 69 degrees there is a heading coil associated for each
individual room with a heating valve that will modulate open and heat the space. When
the space becomes satisfied, the heating control valve will modulate closed to the coil.
Buildings will have increased run time (2 hours) prior to the start of the school day.
Exhaust fans will run for these same hours to create a “full flush” effect just prior to the
start of the school day.

Filters are MERV 8 and would normally be changed twice per year but will be changed
three times per year and monitored in between changes for any replacement needs.
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PROTOCOLS AND PROCEDURES:
ACADEMIC & INSTRUCTIONAL

PROTOCOLS AND PROCEDURES ARE SUBJECT TO CHANGE BASED UPON GUIDANCE FROM THE
NYS DOH, CDC, or SED.

TABLE OF CONTENTS:

Staff - Social Emotional Playbook

Staff- Instructional Delivery and Best Practice

Community-Elementary Grading

Community- Secondary Sample Schedules

Community - K-12 Attendance

Staff and Community - Google Meet Expectations
Staff - Secondary Grading

Community - Secondary Grading

Embedded and Push-in Services

Therapy Assessment Protocol
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i Elementary Grading - Community

Parents/Guardians will receive the Scotia-Glenville standards based report card at the end of
each trimester.

Teachers will use a combination of numeric and standards based grades during the school.
High quality, explicit feedback will be shared with students and parents/guardians.

Prioritizing graded work - We will focus on the priority standards within each grade level. The
District has reviewed the NYS Learning standards and narrowed the focus to identify the
enduring skills and understandings students need to be successful.

Assessments will be edited for fewer overall items. The items will focus on constructed
response questions and fewer multiple choice questions.

Homework — Please reference the District's Elementary Homework Procedures and Practices
linked here

We would ask that you contact your child’s teacher if you:
e have questions about assignments.
¢ have information about personal extenuating circumstances that would help a teacher
understand what supports your child may need to be successful.




Below are examples that a teacher might choose to use to structure their class time. Teachers
could choose to vary the lesson template based upon a particular lesson or topic. The teacher
would choose which template best suits the lesson and the students they are working with.
Teachers could expand on these examples based on their professional judgement and
professional learning.

Example 1- Traditional Direct Instruction Lesson That Engages All Learners

Remote students connect to the class via Google Meet to join their in person peers at the
beginning of the period and remain connected throughout the entire lesson to take part in
the class. They can interact with their teacher and their in-person and remote peers.

The teacher engages in a “traditional” 40-minute lecture/discussion

Example 2- Mix of direct instruction and collaborative work between peers

Remote students connect to the class via Google Meet to join their in person peers at the
beginning of the period and remain connected throughout the entire lesson to take part in
the class. They can interact with their teacher and their in-person and remote peers.

Lesson Opening (15 min): Greeting followed by the introduction of new content or the
continuation of a previously introduced topic

Independent/Partner/Group Work (10 min): Students work independently, with a partner, or
in groups. For partner or group work, a shared Google doc or slide could be used.

Lesson Closing (10 min): Check for understanding, review and revise
independent/partner/group work

Next steps (5 min): Assigh homework, announcements, etc.

Example 3- Mix of direct instruction and independent work time

Remote students connect to the class via Google Meet to join their in-person peers at the
beginning of the period and remain connected for a group lesson and then complete
independent work.




Group Lesson (20 min): Welcome followed by the introduction of new content or the
continuation of a previously introduced topic

Independent Work (20 min): In-person students will work independently and the teacher
could provide support. Remote students would work on the same or similar tasks and could
summit questions and completed work via Google Classroom.

Example 4- All students are working independently on virtual lessons in Google Classroom

At the beginning of the period all students log in to retrieve their assignment. Students work
on the assignment for the duration of the class period and submit at the end or at a later
date, if appropriate. Teachers are available to clarify directions, answer questions and provide
periodic check ins.

Example 5-Direct Instruction with group work and a share out

Group Lesson (5 min): Welcome followed by introduction of task.

Small Group Work (20 min): Students work collaboratively in a Google Slide or Google doc
around a task.

(15 min): Students share out or present on group work.
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#:. Attendance

Both In-person and Fully Virtual School

We are keeping all current attendance practices in place.
Daily attendance is expected for all students in all classes.
Please call the main office if your child will be absent.

Attendance will be kept in PowerSchool.

Personal contact will be made through emails and phone calls by the attendance secretary,
social worker, nurse, teachers, principal or other school staff.

Attendance letters will be mailed home if a student is chronically absent.

If students are unable to be present we will work together with the student and family to
identify and remove obstacles.
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*2. Google Meet Expectations

The Scotia-Glenville Central School District Code of Conduct applies to all in person
and online classrooms.

Sit upright at a table or desk, if possible.

e Please wear appropriate clothing.

e Be on time for class.

e Check your background, what is behind you may be seen by others.

e Only you should be in front of the computer, not your sister or brother.

e Choose a school-appropriate avatar if you are using something other than your initials.

e Mute your line when you enter the room.

e Keep your camera on during the entire class.

e Participation is expected. Keep comments appropriate!
o Remember to be kind and respectful, in both speech and behavior.
o Keep the conversation about school-related topics.

e Do not take photos or videos of others.

e Please leave the meeting when your teacher directs you to leave the meeting.




SCOTIA-GLENVILLE
CENTRAL SCHOOL DISTRICT

PROTOCOLS AND PROCEDURES: ACADEMIC & INSTRUCTIONAL

Grading for All-Virtual and Hybrid Classes Grades 6-12
Information for Staff

1. PowerTeacher Gradebook: Numerical grades should be entered in PowerTeacher
and updated on a regular basis; and grades must be up-to-date at the five and ten week
points of each quarter.

a. Best Practice Recommendation - Assignment title should be specific; e.g.
“Regents Practice Part 2” or “Present/Past tense verbs.”

2. Google Classroom: Additional written feedback should be shared with students on
assignments submitted through Google Classroom.

3. Course Policies and Procedures: Include (but not limited to) the appropriate
information outlined:
a. Middle School Policy
i.  https://www.scotiaglenvilleschools.org/middle-school/middle-school-home
work-guidelines/
b. High School Policy
i.  https://www.scotiaglenvilleschools.org/senior-high-school/high-school-hom
ework-procedures-and-practices/
¢. Include information about:
i. course name
ii. teacher contact information
iii.  the type and weight of assignments (grade calculation = total points or weighted)
1. formative and summative assessments
2. homework
3. class participation (not attendance!!!l)
iv. deadlines
v. video “Permission to View” form
1. Link to "Permission to View" video form
2. For additional information see the Regulation Governing the Use of
Movies, Videos, and Other Audiovisual Materials (Policy 4514)




SCOTIA-GLENVILLE
CENTRAL SCHOOL DISTRICT

PROTOCOLS AND PROCEDURES: ACADEMIC & INSTRUCTIONAL
https://www.scotiaglenvilleschools.ora/school-district-policies/4000-i
nstruction/

d. Instead of paper copies, consider using a Google form to share with
students/families at the beginning of the course and
e. The family’s submission of the form is equivalent to the old paper signatures.
f. Other Suggestions:
i.  Post your Course Policies and Procedures in Google Classroom.
ii.  Include your grade calculation process (weighted/total points?) in
PowerTeacher under the class description.




SCOTIA-GLENVILLE
CENTRAL SCHOOL DISTRICT

PROTOCOLS AND PROCEDURES: ACADEMIC & INSTRUCTIONAL

Grading for All-Virtual and Hybrid Classes 6-12
Information for Students and their Families

1. PowerSchool Gradebook: Numerical grades will be in PowerSchool and
updated on a regular basis; and grades will be up-to-date at the five and ten
week points of each quarter.

2. Google Classroom: Additional written feedback can be found on assignments
submitted through Google Classroom.

3. Course Policies and Procedures:
a. A syllabus is provided for each course with information about:

i. course name

ii. teacher contact information

ili. type and weight of assignments
1. formative and summative assessments
2. homework
3. class participation

iv.  deadlines

4. Communication:
a. Contact a teacher if you:
i.  have checked PowerSchool and GoogleClassroom and have
questions about grades or assignments.
ii.  have information about personal extenuating circumstances that
would help a teacher understand what is happening with your
engagement in class.



SCOTIA-GLENVILLE
CENTRAL SCHOOL DISTRICT

Scotia-Glenville Central Schools
Department of Pupil Personnel Services
Embedded and Push-in Related Services and Instructional Support COVID Protocol

Related service providers and special education teachers who provide services embedded in
the classroom delivered as push-in services may provide those services to students in the
student’s classroom provided that the addition of the related service provider/special education
teacher does not increase the number of staff and students over the limit allowed in the
classroom. The ability to push-in to classrooms will need to be determined on a
classroom-by-classroom basis (in consultation with the building principal) depending on the
physical size of the classroom and the number of students and staff assigned to that particular
classroom. The following conditions must be met:

¢ The six foot distance between students and adult is maintained throughout the session
to the extent possible given the goals of the instructional session.

e Students and adults wear masks (and face shields as appropriate) throughout the
lesson.

e Each student/adult has their own materials which are not shared among the
students/adult. In the cases where duplicate materials are not available or practical the
materials will be disinfected before being passed from one student/adult to another.



SCOTIA-GLENVILLE
CENTRAL SCHOOL DISTRICT

Scotia-Glenville Central Schools
Department of Pupil Personnel Services
Therapy-Assessment COVID Protocol

Individual and small group related service sessions as well as individual assessment sessions
may occur as long as the conditions listed below are met. Combining students from different
classrooms is not preferred, but allowed when unavoidable to provide the prescribed service to
the student.

e Table and chair surfaces are disinfected using district approved disinfectants between
each student or group of students.

Students and therapist wash hands (or use hand sanitizer) before starting activities.
Students and therapist are seated six feet from each other. Group sizes may need
adjusting based on this requirement.

e The six foot distance between students and therapist is maintained throughout the
session to the extent possible given the goals of the therapy session.

¢ Students and therapist wear masks (and face shields as appropriate) throughout the
session.

e Each student/therapist has their own materials which are not shared among the
students/therapist. In the case where duplicate materials are not available or practical
the materials will be disinfected before being passed from one student/therapist to
another.

e Utilize pointers and other such devices to minimize the need for touching surfaces on
assessment materials.

Laminate materials as appropriate to facilitate cleaning.
In the case of physical or occupational therapy sessions which include physical activity,
there will be 12 feet of space between students/therapist.

e For music therapy sessions that involve singing, students need to be distanced 12 feet
apart.

e For office space that is small and with no windows, seek alternate spaces as available.



Protocol for Faculty/Staff to Follow for Health Office Visits and

Other Procedures

(Reviewed September 1, 2021)

Faculty/Staff will call the Health Office at to arrange for student or staff member to
visit, all calls will be triaged by the School Nurse. If the nurse cannot be reached and it is an
emergency, call the main office. If it’s not an emergency the nurse will get back to the person
calling as soon as possible.

e No more than 2-3 Students will be allowed to visit the Health Office at a time to
maintain social distancing.

e All first aid procedures must be attended to by the School Nurse, no bandaids will be
allowed in the classrooms.

e If a waiting area is available outside the Health Office students or staff will wait seated 6
feet apart and be monitored for safety.

® Medication and medical treatment visits will be done at staggered times to allow for
social distancing.

e Masks must be worn by all students and staff during Health Office visits and while
waiting.

® Nurse's will wear face shields and masks at all times so that students can remove their
mask to take medications and while caring for students when we are unable to social
distance.

e Health Office sinks and bathrooms are for Health Office use ONLY to maintain
cleanliness.

Faculty/staff members assisting students with toileting procedures will wear a mask, face shield,
gown and gloves. After flushing the toilet the student will wash hands with soap and water, the
faculty/staff member will remove the gown and gloves and also wash hands thoroughly. Any
faculty/staff member working with students where they cannot social distance and/or the
student is unable to wear a mask the faculty/staff member will wear a face shield and mask.

Any classrooms with students that have life threatening food allergies will be sure that all students
wash their hands prior to and after meals. All surfaces will be wiped down, the floors shall be
swept and or vacuumed if needed, directed by classroom staff/teacher.

If the school nurse must leave The Health Office to visit a classroom or outdoor field due to an
emergency the Health Office will be closed and locked. The no nurse protocol will be followed.
Visitors will wait in the social distance waiting area. If there is an emergency the main office will
be contacted.



Scotia Glenville Central School District
Health Office Protocol
During the COVID-19 Pandemic 2020-2021 School Year

(Updated September 1,2020)

All nursing staff will complete the daily district screening Health App prior to reporting to work.

All nursing staff will be required to wear a mask with a face shield at all times while in the
Health Office

All nursing staff will be fit tested for N-95 masks

N-95 masks are recommended only if staff will be in contact with a suspected COVID-19
positive case and/or performing aerosol-generating procedures such as suctioning or a
nebulizer treatment

If an aerosolized treatment is required this will be done in a separate area of the Health
Office and the surfaces will be wiped down with an approved disinfectant after the
treatment is complete. The student will also wash hands or use hand sanitizer after the
treatment is complete.

All nursing staff will focus on preventative actions by

Performing health checks and screenings per the NYSDOH guidance

Instructing students and staff in proper hand and respiratory hygiene

Instructing students and staff on how to wear appropriate face coverings
Requesting custodial staff to perform cleaning and disinfecting procedures when
necessary in accordance with CDC and NYSDOH guidance

All nursing staff will develop plans to maximize social distancing in their offices:

Medication administration and medical procedures will be completed in a separate room
at staggered intervals

No more than (3} visitors in the health office at a time with areas marked 6 feet apart
The Health Office sinks and bathrooms will no longer be available for faculty/staff use
Faculty/staff members will be instructed to call ahead to arrange for student visits to the
Health Office or to arrange for the school nurse to visit the classroom

If the nurse is required to leave the health office for an emergency the health office will
remain locked. Students will be directed to the main office for emergencies
Parents/Guardians dropping off medications will do so at a designated time and location
outside of the health office. The School Nurse (Registered Professional Nurse) will need
to sign a receipt for all medications and treatments provided

If cots are available in the health office they must be at least 6 feet apart

Cots will be wiped down with approved disinfectant in between uses

A separate location will be identified in each building to isolate persons displaying any
COVID-19 symptoms until they can be sent home or to a medical provider and will
remain under visual supervision of a staff member who is socially distanced



® All nursing staff caring for a student or staff member that is suspected to have COVID-19

shall wear gown, gloves, and a fit-tested N-95 mask as well as eye protection (face
shield)

All nursing staff will be familiar with the signs and symptoms of COVID-19 illness per CDC
guidance:
® Anyone can have mild to severe symptoms
e Older adults and people who have severe underlying medical conditions like heart or lung
disease or diabetes seem to be at higher risk for developing more serious complications
from COVID-19 iliness
® People with COVID-19 have had a wide range of symptoms reported — ranging from mild
symptoms to severe illness. Symptoms may appear 2-14 days after exposure to the virus.
® People with these symptoms*may have COVID-19:
Fever or chills
Cough
Shortness of breath or difficulty breathing
Fatigue
Muscle or body aches
Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting
Diarrhea
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All nursing staff will look for emergency warning signs* for COVID-19. If someone is showing any of
these signs, seek emergency medical care immediately:

> Trouble breathing

> New confusion

> Inability to wake or stay awake

> Bluish lips or face
*This list is not all possible symptoms

All nursing staff will Call 911 or call ahead to our local emergency facility: Notify the operator that
they are seeking care for someone who has or may have COVID-19

All nursing staff will report to the District Nurse Coordinator any suspected or known case of
COVID-19 or following quarantine due to contact with a confirmed case of COVID-19. The District
Nurse Coordinator will collaborate with the local health department regarding school closure
requirements and/or the return to school

All nursing staff may need to complete screening of students who are not able to utilize the district
screening Health App prior to school

® Students may not be excluded from school due to non completion of screening via the
Health App

® Screening must be treated in a confidential manner



® Screening should be completed as quickly as possible to minimize time away from class

® Nursing staff will wash hands with soap and water for 20 seconds or use alcohol based (at
least 60%) hand sanitizer, wear masks, face shields and gloves to perform screenings within
6 feet of students

® Nursing staff will utilize non-contact (infrared) thermometers so that changing gloves and
washing hands between each check will not be necessary because there will be no physical
contact with students

® Nursing staff will clean infrared thermometers with an alcohol wipe (or isopropyl alcohol
on a cotton swab) between each student/staff member. The same wipe can be reused if it
remains wet

® Anyone with a fever of 100F or greater will not be allowed to attend school

All nursing staff will complete the following questions as part of the daily screening procedure for
students/staff unable to complete screening utilizing the district screening Health App prior to
school:

Since your last day of work, or last visit here, have you had any of these symptoms?
Fever (temperature of greater than 100.0° F in the last 14 days)
Cough
Shortness of breath or difficulty breathing
Chills
Repeated shaking with chills
Muscle pain
Headache
Sore throat
New loss of taste or smell
Gastrointestinal Tract Symptoms (primarily affecting children only)
Note: Answer “yes” if the symptoms you have experienced in the last 14 days are of greater
intensity or frequency than what you normally experience.
Have you had a positive COVID-19 test within the last 14 days?
Have you had close contact with a confirmed or suspected case of COVID-19 case within
14 days?
Have you traveled internationally or from a state with widespread community
transmission of COVID-19 per the New York State Travel Advisory in the past 14 days?

All nursing staff will document a Pass/Fail of screening for students/staff in SNAP electronic
record

Any student, faculty or staff member sent home due to illness during the school day will need to
provide a note from their healthcare provider stating when they are cleared to return to
work/school

It is recommended that if students, faculty or staff members require fever/pain reducing
medications (Acetaminophen-Tylenol or Ibuprofen-Advil/Motrin) before coming to work/school
in the morning, that they remain home until these medications are no longer required to



function at school/work. These medications have the potential to mask many of the symptoms
of COVID-19.

At the close of each day the School Nurse will provide a list of students, faculty and staff that were
sent home due to iliness to the attendance secretary and building administrator to ensure that
clearance notes from medical providers are received prior to their return to work or school.





