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1 Introduction 
Scotia-Glenville Central School District herein referred to as “District” seeks written proposals from 

qualified vendors for the provision of electric vehicle charging infrastructure and supply equipment 

(EVSE). The State of New York has established expectations that school districts will operate 100% 

zero-emission electric school buses (ESB’s) and electric vehicles (EV’s) by 2035, most recently outlined 

and linked here for reference in the state’s Electric School Bus Roadmap and Electric School Bus 

Guidebook.  The Scotia-Glenville Central School District is taking proactive steps to not only prepare 

for the procurement of ESB’s and EV’s, but equally as important, to obtain and install the 

infrastructure which will be required to operate these vehicles upon their procurement and receipt.  

The District intends to award one or multiple contracts to provide the services outlined within this 
RFP to a selected respondent, herein referred to as the “Contractor.” Contractors are encouraged to 
submit proposals to provide either portions of, combined elements of, or the entire scope of services. 
It is the expectation of the District that the chosen Contractor(s) will be responsible for servicing the 
District in all parts of the purchasing, installation, and servicing of the required EV charging, 
infrastructure, and supply equipment services which they are awarded. This determination will be 
based on the sole discretion of District.  
 
Per our Mission Statement, the Scotia-Glenville Central School District “is committed to providing an 
environment which allows students to realize their full potential and thus prepares them for life in an 
ever-changing world. In the tradition of excellence, Board of Education, administration, staff, parents, 
business and community members will continue to ensure that our educational system fulfills the 
needs of our students.” We believe that the success of our transition towards meeting state 
electrification mandates will be contingent upon our ability to partner with the right Contractor(s) for 
our infrastructure implementation efforts, and we will seek to partner with the Contractor(s) whose 
priorities align with our own in fulfilling the needs of our students in order to create and foster the 
best educational environment possible. 

 

2 Background 
 

2.1 District Overview 
Scotia-Glenville schools have a 60-year history of excellence in the classroom. Scotia-Glenville 

has six school buildings with nearly 2,500 students attending classes on the school campuses. 

The school district employs approximately 240 teachers and has a total employment of around 

500 full- and part-time employees.  

The school district is bordered by the Mohawk River on the south and is primarily located in 

the town of Glenville, Schenectady County, New York, but also stretches into the town of 

Amsterdam, Montgomery County, and the town of Charlton, Saratoga County. With a budget 

of nearly $63 million, Scotia-Glenville is the largest employer in Glenville and among the 

largest in Schenectady County. 

Scotia-Glenville schools have a fleet of 46 vehicles, 27 of which are active route buses, servicing 

85 runs for students K-12. 

https://www.nyserda.ny.gov/All-Programs/Electric-School-Buses/Electric-School-Bus-Roadmap
https://www.nyserda.ny.gov/All-Programs/Electric-School-Buses/ESB-Guidebook-Chapter-Titles-and-Summaries
https://www.nyserda.ny.gov/All-Programs/Electric-School-Buses/ESB-Guidebook-Chapter-Titles-and-Summaries
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The District has recently partnered with multiple entities to develop a baseline understanding 

of what it will take to transition to use of ESB’s and EV’s, as well as to pursue grant and funding 

opportunities for the purchase and operation of these vehicles. In 2023, following an EV 

feasibility study and grant development support project completed by TransPar Group, Inc., 

the District joined a third-party grant application for the Environmental Protection Agency’s 

(EPA) Clean School Bus Program (round two funding) with Highland Electric, requesting five (5) 

buses in its application. During this process the District also engaged with National Grid as its 

Utility Partner to estimate infrastructure costs and incentives available to the District. As a part 

of this process, National Grid estimated costs and incentives of approximately $800,000 that 

can be made available to the District through the Make-Ready Program. 

The District will also partner again with Highland Electric for the submission of the EPA’s Clean 

School Bus Program round three funding opportunity, in which it will request another five (5) 

buses. This submission is due in January 2024. 

 

2.2 District Transportation Facility/Yard Information 
The transportation facility is located 500 Sacandaga Road, Scotia, NY, 12302. A school bus site 

plan assessment was conducted by National Grid which details the anticipated infrastructure 

needs, as well as estimated cost of the facility. This full plan has been included as Appendix A: 

National Grid Assessment at the conclusion of this RFP.  

 

2.3 District Fleet Route and Operation Information 
Appendix A provides an overview of the District’s vehicles and Appendix B: District Fleet is a 

list of current District school buses and vehicles, including the year, make, model, and capacity 

of each vehicle.  

 

3 Scope of Work 
 

3.1 Timeline of RFP Activities and Anticipated Award Date 
ACTIVITY DATE 

Issuance of Request for Proposal  January 24th, 2024 

Scheduled Site Visits  February 7th or 9th, 2024 at 9:00 AM (Option to select 
either date) 

Deadline for Questions or Clarifications February 14th, 2024 

Final Addenda Deadline February 21st, 2024 

Proposal Deadline March 6th, 2024 

Notice of Intent to Award Mid-April 2024 

Anticipated Contract Start TBD; Possibly Summer of 2025 (To be discussed 
collaboratively with selected vendor(s)) 

 
The District reserves the right to deviate from this schedule. 
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NOTE: After an Intent to Award has been issued, a debrief and/or copies of documents from the 
solicitation will not be available until after a contract has been fully executed. 
 

3.2 Project Objectives 
The District is issuing this solicitation for electric vehicle charging infrastructure and supply 
equipment (EVSE) in advance of its receipt or procurement of electric vehicles (EVs) and 
electric school buses (ESBs) in an effort to proactively prepare for the equipment needed to 
operate these vehicles upon receipt. The EVSE must meet or exceed any guidelines set forth 
from the State of New York, New York State Energy and Research Development Authority 
(NYSERDA) and New York State Department of Education’s (NYSED) minimum standards 
regulations. Contractors are expected to remain apprised of these rapidly changing regulations 
throughout the proposal response period, and particularly in the event of an award.  

 
More details on the District’s Proposal Requirements are outlined in section 3.3 below.  

 

3.3 Proposal Requirements 
 

3.3.1 Implementation Plan 
The selected contractor will primarily be evaluated by its ability to outline a 

comprehensive implementation plan for providing charging and EVSE infrastructure to 

the District. The implementation plan should be inclusive of and adhere to the remainder 

of the requirements outlined in Section 3.3, with a detailed project plan and timeline that 

estimates both the gradual and complete timeframe required to have incremental and 

fully completed charging and EVSE infrastructure in place.  

The District recognizes that it has not yet been awarded or received any EVs or ESBs. The 

Contractor should outline its proposal to assume that regardless of when EVs or ESBs are 

awarded or purchased, the need to begin engaging in a sound and timely infrastructure 

implementation plan sooner rather than later will be critical in helping the District meet 

the State’s electrification timelines.  

3.3.2 Contractor Requirements and Adherence to Make-Ready Program Criteria: 
To be considered for a possible award, Contractors will be required to come onsite for a 
site visit of the transportation facility during the designated site visit period. Visit should 
be scheduled directly with Mr. Andrew Giaquinto, Business Manager for the District. 
 
Additionally, in order for the District to be eligible for the incentives identified by National 
Grid and to participate in the Make-Ready program, the District must partner with an 
EVSE provider that is on an approved contractor list. National Grid and the Joint Utilities 
of NY require that contractors working on incentive funded projects be on the approved 
list. The current list of approved vendors can be located here: Make-Ready Approved 
Contractors. 

 
Electric installers/contractors who have not yet applied to be on the approved list may 
apply to do by completing the application here: New Contractor Applications. An 
overview of the application process has also been provided here: Contractor EV Charging 
Program Process.  

https://jointutilitiesofny.org/ev/make-ready/approved-contractors?field_servi_value%5BNational+Grid%5D=National+Grid
https://jointutilitiesofny.org/ev/make-ready/approved-contractors?field_servi_value%5BNational+Grid%5D=National+Grid
https://link.zixcentral.com/u/649dbb3f/6Okuc9lT7hGq7s7NhnsoMg?u=https%3A%2F%2Furldefense.com%2Fv3%2F__https%3A%2Fnam10.safelinks.protection.outlook.com%2F%3Furl%3Dhttps%2A3A%2A2F%2A2Furldefense.com%2A2Fv3%2A2F__https%2A3A%2A2Fjointutilitiesofny.org%2A2Fnode%2A2Fadd%2A2Fapproved_contractors__%2A3B%21%21B3hxM_NYsQ%21j6Gx0a6N8vs-atq0rXylsyHQpp4_qFdCDePMdBnFoXSI1f7gSiuOrDMRHIM92egEt_hfN3BT%2A24%26data%3D05%2A7C01%2A7Cekane%2A40ellicottdevelopment.com%2A7C1bb4cb78b2ac4672ea8908dae2a8fcb6%2A7C4c46e1974845406c9587db16c2ec01bb%2A7C1%2A7C0%2A7C638071512853930696%2A7CUnknown%2A7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%2A3D%2A7C3000%2A7C%2A7C%2A7C%26sdata%3Dz2ogfEU6w%2A2FzAlEruQtyWURE36dH0w9zhENw6r97Z3hY%2A3D%26reserved%3D0__%3BJSUlJSUlJSUlJSUlJSUlJSUlJSUlJSUlJSUlJSU%21%21B3hxM_NYsQ%210g7EuyS0Bmcb80erqETtufZ-lbLS2Kfacg3B1OmWxVifMAvLGcfZ9ZqEPp8xjLvRvzpM6AK7CheU9wVhOhpne63_O6Q0f-vj%24
https://link.zixcentral.com/u/3da8effd/Lhwvc9lT7hG6t87NhnsoMg?u=https%3A%2F%2Fwww.nationalgridus.com%2FUpstate-NY-Business%2FEnergy-Alternatives%2FCommercial-and-Fleet-EV-Charging-Programs%3Futm_medium%3Ddirectmail%26utm_source%3Dcreativeservices%26utm_campaign%3Dlci%257ccovid%257c5%2Bthiings%2Bto%2Bknow%257cuny%257call%257cnone%257cnone%257c2021-03-22


 

7 
 

 
Scotia-Glenville will require that any electric installers/ contractors interested in being 
considered for this RFP be on the approved list or be willing to get approved post-award. 
In addition to being on the approved list, all contractors must adhere to the expected 
terms and conditions of the program, which can be located here: Make-Ready Program 
Terms and Conditions.  
 
On November 16, 2023, New York State Governor Kathy Hochul announced 
advancements to the State’s electric vehicle buildout programs, which included updates 
to the Make-Ready Program. This information should be reviewed via the linked press 
release, “Governor Hochul Advances Nation Leading Electric Vehicle Infrastructure 
Buildout Program”.   

  

3.3.3 Chargers and EVSE Requirements:  

All chargers and EVSE must meet the requirements of the New York State Legislature’s 

Final Rule from Title 21 of the Official Compilation of Codes, Rules, and Regulations, new 

Part 509, Appliance and Equipment Efficiency Standards, provided as Appendix C at the 

conclusion of this RFP. EVSE compliance should also be confirmed via the linked State 

Appliance Standards Database and New York State Appliance and Equipment Efficiency 

Standards. Furthermore, all chargers recommended must have confirmed vehicle 

interoperability and include EVSE cut sheets that demonstrate chargers are capable of 

charging all electric vehicles and school buses that would be transitioned to if replaced 

like for like within the District’s fleet.  
 

It should be noted that Level 1 (L1) chargers are not applicable for the District’s use case, 

as outlined in Appendix A. As such, it should be specifically noted that UL certifications 

are required for both Level 2 (L2) AC Chargers and Direct Current Fast Charging (DCFC) 

chargers. L2 chargers must also be EPA ENERGY STAR certified chargers and from a Make-

Ready Program approved Contractor to be formally approved and selected by the District. 

All other chargers (DCFC) and EVSE equipment should be listed by a Nationally Recognized 

Testing Laboratory (NRTL). 

 

3.3.4 Technical Support, Software, and Additional Specification Considerations:  

In-person technical support should be available within 24 hours if requested by District 

staff. 

Chargers must also have software capabilities or access to a web-based monitoring 

system for charger activity and performance. The District must have 24/7 access to 

charger monitoring and online technical support must be available during regular 

business hours. If District decides, at its sole discretion, to use a third-party provider’s 

charge management and related software or develop an in-house platform/dashboard, 

all parties shall extend necessary support required to integrate the EVSEs and related 

network with the District’s unique charge management software solution.  

▪ Provide a list of recommended chargers including, but not limited to the following:  
▫ Manufacturer and model name 

https://link.zixcentral.com/u/4346e943/tgIvc9lT7hGHVM7NhnsoMg?u=https%3A%2F%2Fwww.nationalgridus.com%2Fmedia%2Fpdfs%2Fbus-ways-to-save%2Fev%2Fnational-grid-electric-vehicle-infrastructure-make-ready-program-terms-and-conditions.pdf
https://link.zixcentral.com/u/4346e943/tgIvc9lT7hGHVM7NhnsoMg?u=https%3A%2F%2Fwww.nationalgridus.com%2Fmedia%2Fpdfs%2Fbus-ways-to-save%2Fev%2Fnational-grid-electric-vehicle-infrastructure-make-ready-program-terms-and-conditions.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/dps.ny.gov/system/files/documents/2023/11/gov-advances-nation-leading-ev-infrastructure-buildout-prgrm.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/dps.ny.gov/system/files/documents/2023/11/gov-advances-nation-leading-ev-infrastructure-buildout-prgrm.pdf
https://spl.mendixcloud.com/index.html
https://spl.mendixcloud.com/index.html
https://www.nyserda.ny.gov/All-Programs/New-York-State-Appliance-and-Equipment-Efficiency-Standards/Current-Standards
https://www.nyserda.ny.gov/All-Programs/New-York-State-Appliance-and-Equipment-Efficiency-Standards/Current-Standards
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▫ AC L2 or DCFC 
o Maximum charge current (AC charger) 
o Maximum output power (DC charger) 
o Approximate kWh capability 
o Input voltage range 
o Output voltage range 

▫ Written certification from the bus OEM or representative dealership that the charger 
is compatible with the vehicle 

▫ Mounting options – wall, pole, pedestal, other 
▫ Operating Temperature Range 
▫ Port count 
▫ Cable length 
▫ Cable Management System 
▫ Weight and height 
▫ Manufacturer Recommended Maintenance Schedule 
▫ Default network and list of roaming capabilities 
▫ Radio Frequency Identification (RFID) capability 
▫ EnergyStar compliance 
▫ Spare Parts List 
▫ Capability of the charger to perform bidirectional charging  

▪ Provide or confirm details on managed charging and charge station network monitoring and 
operational functionalities including: 

▫ Compliance with Open Charge Point Protocol (OCPP) v1.6 or later and description of 
# of deployments with OCPP integrations 

▫ Confirmed compatibility with all manufacturers in the District’s electric vehicle fleet 
▫ Confirmed compatibility with all of the District’s charging stations and allow for 

integration of various AC/DC charging stations 
▫ An interface to connect with third-party systems such as a bus depot management 

system for bidirectional data transfer (departure times, energy requirements, 
malfunctions, etc.) 

▫ Customer-facing station web portal with a user interface that allows for: 
o Optimization of charging for the fleet that minimizes total charging power 

(peak load) according to the maximum kW limit set by the site operator that 
considers vehicles’ departure time, energy requirements, and/or priority 
level with the option for a manual prioritization and redistribution of charging 
power 

o Integration of utility time of use rates to avoid charging during peak rate 
hours when possible 

o Control of available charging power by active charging points and not on a 
charging station basis 

o A live view of each charging station, charge point (port), and controller status  
o User defined prioritization of specific charge points and the remote restart of 

charging stations 
o Visualization of charging operations (loads) in real time 
o Live information on parameters of charging operations including individual 

charging station names, charging RFID card, charging station type, power, 
energy consumption during the charging session, plug-in time 
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o Data access levels and reporting functionalities, including summary station 
statistics with data stored on North American servers and TLS encrypted 
connection to backend for security 

o Coordinating with systems that control distributed energy resources and 
other loads on-site 

▫ Support telephone helpline with specified minimum hours of operation 
▫ Consumer facing smart phone app 

▪ Time (in minutes) to charge batteries from 0% state of charge to 100% state of charge using 
proposed EVSE 

▪ Time (in minutes) to charge batteries from 20% state of charge to 80% state of charge using 
proposed EVSE 

▪ Provide proposed charging solutions including bidirectional chargers capable of vehicle grid 
integration (VGI) technology for charging to and discharging from the ESB battery 

▪ Provide a Service Level Agreement (SLA) for timely charger maintenance, service and repair 
to meet uptime (availability) of the charger to 97% or better in alignment with the National 
Electric Vehicle Infrastructure (NEVI) program as per 23 CFR 680.116(b). 

▪ Provide details on warranty including standard parts warranty and parts and labor warranty, 
as well as any available extended warranties.  

▪ Charging that is inclusive of all components, including but not limited to, charger, software, 
management network, vehicle, on-board telematics, charging ports and battery must meet 
acceptance criteria of 100% availability in the first 100 consecutive hours of use 
 

3.3.5 Training: 
▪ Provide details on any included training (number of hours, online or in-person format, 

titles of trainings, staff to be trained, frequency of training, training company) and/or 
pricing for additional training (total cost or hourly rate, format of delivery), including plan 
for transfer of knowledge between OEMs and dealer, and dealer and District, including a 
sample of training material or outline of plan 

▪ Training programs should include, at a minimum, mechanic, driver, high-voltage, and first 
responders training and specify responsibilities (Ex: who is responsible for EVSE issue, bus 
issue, etc.) 

▪ Provide details on training that can be provided for in-house maintenance 
 

3.3.6 Maintenance: 
▪ Provide a plan for on-the-ground technical assistance for emergency maintenance 

including high voltage system issues and software issues for vehicles and chargers 
▪ List current local technical assistance available including the address of the two closest 

maintenance facilities and response times within [24-hours] 
▪ Provide a plan for transfer of knowledge training between OEMs and dealer, and dealer 

and District (or service provider) including a sample of training material or outline of plan 
and detailing the types of maintenance that District staff will be able to conduct upon bus 
delivery. If there are certain types of maintenance, such as high-voltage or other, that 
District staff cannot conduct at bus and/or charger delivery, outline a timeline for when 
District staff will be trained and capable of maintenance. In the absence of District being 
able to maintain certain bus or charger systems or conduct certain procedures, the 
proposal should define a trained entity that will be responsible for this maintenance and 
response time 
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▪ Estimated annual (non-battery) maintenance costs based on recommended mileage and 
use, or as dictated by the District 
 

3.3.7 References: 
▪ Contact information for two school districts (or firms if school districts unavailable) that 

have been clients for electric school buses or electrification projects within the last five 
years that may be contacted by District regarding the quality of services provided 

▪ Please provide one use-case example of your electric school bus in similar geography and 
climates where available 
 

3.3.8  Price Proposal: 
▪ The information should, when possible, describe how the price was determined. For 

example, the vendor must indicate the base price for the bus, body, and chassis 
specifications; the itemized cost for the drive train subsystem; energy storage/battery 
management system; the charging-inverter subsystem; and labor and bus delivery 

▪ Pricing information must be submitted in a separate sealed envelope contained within 
the proposal package 

▪ Equipment cost for required proprietary equipment must be included in the price 
proposal 
 

3.4 Contractor Responsibilities 
Respondent must: 

▪ Be a licensed vendor for the bus/charger/energy management software they are 
proposing. 

▪ Have or identify a brick-and-mortar service center within 50 square miles of District’s 
Transportation Facility located at 500 Sacandaga Road, Scotia, NY, 12302, and/or with the 
ability for a technician to be deployed and onsite within 24 hours of a repair need.  

o The service center must include parts, service equipment, and staff necessary to 
complete all repairs on the chargers and EVSE. Mobile service may be considered 
in addition to, but not in lieu of a brick-and-mortar service center.  

▪ Meet a minimum uptime of 90 percent for vehicles and 95 percent for chargers during 
any given calendar month. 

▪ If possible, support District in securing funding for the chargers and EVSE infrastructure 
upgrades.   
 

Contractor must provide: 
▪ Training plans and coordinate training for District’s bus drivers, technicians, supervisors, 

and first responders for electric bus and charger operation, maintenance, and repair.  
▪ An on-call service plan for any repairs and maintenance concerns that fall outside the 

District’s responsibilities for the electric buses.  
 

3.5 District Responsibilities 
▪ The District will help to secure funding for the vehicles, chargers, charging infrastructure, and 

provide the electricity source.  
▪ The District will work with the Contractor to determine responsibility for managing and 

executing the deployment of site upgrades.  
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▪ The District or District’s Transportation Department will work with the Contractor to 
determine responsibility for providing any ongoing preventative maintenance which is not 
awarded as the responsibility of the Contractor, and as its staff is trained for and/or prescribed 
by the Contractor.  

 

4 Proposal Format, Components, and Submission 
 

4.1 Proposal Format 
District proposal standards: 

a) All proposals should be 8 ½” x 11” format with all standard text no smaller than eleven 
(11) points 

b) Include a one-page cover letter as the first page of the proposal 
c) Address all evaluation criteria in the order presented in 3.3 Proposal Requirements 
d) Proposers must submit at least six (6) proposals in a sealed envelope or packaging 

 

4.2 Proposal Components 
 

4.2.1 Cover Letter 
The proposal must include a letter of transmittal attesting to its accuracy, signed by an individual 
authorized to execute binding legal documents on behalf of the Contractor. The cover letter must 
provide the name, email address and telephone numbers of the Contractor along with the name, 
title, email address and telephone number of the executive that has the authority to contract with 
District. 
 
The Contractor must indicate in the proposal that information contained in its Proposal or any 
part thereof, including its Exhibits, Schedules, and other documents and instruments delivered or 
to be delivered to District is true, accurate, and complete. Additionally, the letter should indicate 
that the Contractor’s proposal includes all information necessary to ensure that the statements 
therein do not in whole or in part mislead District as to any material facts. 
 
If the Contractor has any trade secrets, the Contractor should specify where the proposal includes 
the Contractor’s trade secrets that must be shielded in case the District is subject to a Freedom 
of Information Act (FOIA) request. Specific requirements for trade secrets can be found in 
Subsection 6.2(4). 

 

4.2.2 Executive Summary (maximum 3 pages) 
Summarize the major factors or features of the Proposal, including any conclusions, assumptions 
and generalized recommendations the Contractor has made in development of its proposal. It 
should be designed specifically for use by individuals that may not have a technical background. 
It should provide an overview of the full implementation plan for the required chargers and EVSE, 
summary of pricing options, the project timeline(s), and include a summary of the contractor’s 
experience with similar projects. 
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4.2.3 Proposal Requirement Responses Evaluation Criteria 
Proposals shall address all technical requirements in the order presented in 3.3 Proposal 
Requirements and will be evaluated based on the criteria outlined below. 
 
 

Evaluation Criteria Max Points Available 

A. Implementation Plan Tailored to SGCSD 25 

B. Contractor Requirements and Adherence to Make-Ready 
Program Criteria  

20 

C. Charger and EVSE Requirements and Specifications 15 

D. Technical Support, Software, Training, Maintenance, and 
Warranties, including any value-added services or features 
which may differentiate Contractor’s proposed offering 

20 

E. References 10 

F. Price Proposal (or Fee, or Rate Proposal) 10 

Written Evaluation Criteria Total Total Points Available: 
100 

 

4.3 Proposal Submission 
Submission questions may be directed to Andrew Giaquinto, Business Manager, at 

agiaquinto@sgcsd.net. All proposals shall be submitted on, and in accordance with required 

RFP documents. Interested Proposers must submit at least six (6) proposals in a sealed 

envelope or packaging addressed to: 

 
Business Office of Scotia-Glenville Schools 

900 Preddice Parkway 

Scotia, New York 12302 

Proposals must be received on or before the date and time as indicated in the Notice to 

Proposers and the following information shall be clearly indicated on the face of the 

envelopes.  

a) The name and address of the person or firm submitting the proposal; 
b) The proposal number and name (purpose); and 
c) The date and time of the proposal opening. 

(1) Failure to prepare the proposal envelope in the specified manner may result in proposal 

disqualification. 

(2) Proposers desiring to submit an alternate proposal may do so provided each version of a 

proposal is fully compliant and submitted separately. Each proposal will be considered on its 

own merit. Multiple versions of proposals submitted in one envelope may not be considered, 

meaning that a primary proposal and alternate proposal cannot be included in one sealed 

envelope. 

(3) Proposals received after the time deadline may not be considered, at the discretion of the 

District. Proposer assumes the risk of any delay in the mail or in the handling of the mail by 

mailto:agiaquinto@sgcsd.net
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SGCSD employees. Whether sent by mail or by means of personal delivery, the proposer 

assumes responsibility for having their proposal deposited on time at the place specified. 

(4) Facsimile proposals, telephone proposals, emailed proposals shall not be accepted. 

(5) All information required by Notice to Proposers, General Conditions, Related Party Affidavit, 

Specifications, Proposal Response Sheets, Statement of Proposer’s Qualifications, Iranian 

Energy Divestment Certification, and any other proposal documents shall be provided by the 

Proposer to constitute a valid proposal.  

(6) The Statement of Non-collusion shall be included with each proposal as required by General 

Municipal Law §103-d; 

(7) The Iranian Energy Divestment Certification shall be included with each proposal as required 

by General Municipal Law §103-g. 

(8) The Sexual Harassment Policy (STF Section 139-L) must be signed and included with each 

proposal. 

(9) The submission of a proposal will be construed to mean that the proposer is fully informed as 

to the extent and character of the materials, supplies, services, or equipment required and a 

representation that the proposer can furnish the materials, supplies, services or equipment 

satisfactorily in complete compliance with the specifications.  

(10) All materials submitted in response to this Request for Proposals will become the property of 

SGCSD.  

(11) There is no expressed or implied obligation to SGCSD to reimburse proposers for any expense 

incurred in responding to this proposal, including, but not limited to, preparing submittals, 

attending a pre-proposal conference, or attending an interview(s). 

(12) No alterations, erasures or additions shall be made to the printed proposal documents. Any 

such alterations, erasures or additions to the printed proposal documents may result in 

proposal disqualification. 

(13) Prices and information required, except for signature of Proposer, should be typewritten for 

legibility. Illegible or vague proposals may be rejected. 

(14) Proposals on equipment shall be on standard new equipment, of latest model, and in current 

production unless otherwise specified. 

(15) All prices quoted shall be “per unit” as specified.  

(16) Quantities may be specified for projection purposes. SGCSD is neither limited, nor obligated, 

to purchase items in said quantities. 

(17) If required, proposer shall insert the price per unit and the extensions against each item in his 

proposal. In the event of a discrepancy between the unit price and the extension, the unit 

price will govern.  

(18) Prices shall be extended in decimals, not fractions. 

(19) Prices shall be net, including transportation, shipping, handling, and delivery charges fully 

prepaid by the successful vendor to destination indicated in the instructions to proposer. If 

award is made on any other basis, transportation shall be prepaid by the successful vendor 

and added to the invoice as a separate line item. In any case, title shall not pass until items 

have been delivered and accepted. 
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(20) No interpretation of the meaning of the specifications or other contract document will be 

made to any proposer orally. Every request for such interpretation shall be submitted in 

writing, addressed to SGCSD as outlined above.  

(21) Any interpretations issued will be in the form of addenda or clarification to the specifications. 

All addenda so issued shall become part of the contract documents. 

(22) If a conflict in terms or requirements exists within the contract specifications, the most 

stringent shall prevail. 

 

Samples: 

(23) SGCSD reserves the right to request a representative sample of the item quoted upon either 

prior to the award or before shipments are made. If the sample is not in accordance with the 

requirements of the specifications, SGCSD may reject the proposal; or, if award has been 

made, cancel the contract at the expense of the successful proposer. 

(24) Samples, when required, shall be submitted strictly in accordance with instructions; 

otherwise, proposal may not be considered. If samples are requested subsequent to proposal 

opening, they shall be delivered as directed for proposal to have consideration. Samples shall 

be furnished free of charge and shall be accompanied by descriptive memorandum indicating 

if the proposer desires their return and specifying the address to which they are to be 

returned provided they have not been used or made useless by tests. Award samples may be 

held for comparison with deliveries. SGCSD will not be responsible for any samples destroyed 

or mutilated by examination or testing. Samples shall be removed by the proposer at their 

expense. Samples not removed after fifteen (15) days after written notice to the proposer will 

be regarded as abandoned and SGCSD shall have the right to dispose of them as its own 

property.  

 

5 Proposal Evaluation and Award 
 

5.1 Clarification of Responses 
In the event that proposals are in need of clarification or to negotiate modifications, District 
may, at its discretion, request clarification in writing or presentations by meetings with any or 
all vendors. The District also reserves the right to make an award without further discussion 
of the proposals submitted. Therefore, proposals should be submitted initially on the most 
favorable terms, both from technical and price standpoints, which the vendor can propose. 

 

5.2 Proposal Evaluation 
The evaluation process of this RFP will be comprised of a review of all technical proposals 
received first, followed by a subsequent of all price proposals.   

 
An Evaluation Committee, consisting of District stakeholders, and the District’s independent 
consultant, TransPar, will review all proposals. Each evaluator will independently evaluate and 
score proposals in accordance with the Evaluation Criteria. The proposal with the highest total 
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points will be ranked first, with remaining scored proposals ranked according to the total point 
value.  

 

5.3 References 
The District reserves the right to investigate references, including customers other than those 
listed in a Vendor’s submission.  

 

5.4 Notification of Intent to Award 
The District shall notify Contractors of its Intent to Award within 45 days after the bid opening. 
 The time for award may be extended for up to an additional 14 days by the District should 
an extended clarification period be needed.  

 

6 Solicitation Terms and Conditions 
 

6.1 Expense of Submittal Preparation 
The District accepts no liability for the costs and expenses incurred by the Contractors in 
responding to this RFP, in preparing responses for clarification, in attendance at interviews, 
participating in contract development sessions, or in meetings and presentations required for 
the contract approval process. Each Contractor that enters the selection process shall prepare 
the required materials and submittals at its own expense and with the express understanding 
that the Contractor cannot make any claims whatsoever for reimbursement from District for 
the costs and expenses associated with the procurement process. 

 

6.2 Proposal Conditions 
 

(1) RFP Not an Offer 

This RFP does not constitute an offer by District. No binding contract, obligation to negotiate, 

nor any other obligation shall be created on the part of District unless District and the 

Contractor execute the Definitive Agreements. No recommendations or conclusions from this 

RFP process concerning the Contractor shall constitute a right (property or otherwise) under 

the Constitution of the United States or under the Constitution, case law or statutory law of 

District. 
 

(2) Right to Terminate Discussions 

The Contractor’s participation in this process might result in District selecting the Contractor 

to engage in further discussions. The commencement of such discussions, however, does not 

signify a commitment by District to execute the Definitive Agreements or to continue 

discussions. The District can terminate discussions at any time and for any reason. 
 

(3) Requirement for Representation as to Accuracy and Completeness of Proposal 

As stated in Section 4.2.1, each Contractor shall make the following representations and 

warranty in its Proposal Cover Letter, the falsity of which might result in rejection of its 

Proposal: “The information contained in this Proposal or any part thereof, including its 

Exhibits, Schedules, and other documents and instruments delivered or to be delivered to the 

District, is true, accurate, and complete. This Proposal includes all information necessary to 
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ensure that the statements therein do not in whole or in part mislead District as to any material 

facts.” 
 

(4) Trade Secrets/Confidentiality 

Upon the date of District approval of the Contractor selected by the Evaluation Committee for 

award hereunder, your Proposal will be considered a public record except for material which 

qualifies as “trade secret” information under New York legislation. After such date, members 

of the public who submit public records requests will review the Proposal. 

 

The public disclosure of the contents of each Proposal submitted in response to this RFP is 

governed by New York legislation. If any Proposal contains trade secret information as defined 

by New York legislation, such trade secret information should be specifically and clearly 

identified in accordance with this Section.  

 

To properly designate material as trade secret under these circumstances, each Contractor 

must take the following precautions: (a) any trade secrets submitted by a Contractor should 

be submitted in a separate, sealed envelope and/or on separate USB for electronic files, 

marked “Trade Secret—Confidential and Proprietary Information—Do Not Disclose Except for 

the Purpose of Evaluating this Proposal,” and (b) the same trade secret/confidentiality 

designation should be stamped on each page of the trade secret materials contained in the 

envelope and on each page of the electronic file. 

 

In submitting a Proposal, each Contractor agrees that the District upon the Proposal due date, 

may reveal any trade secret materials contained in such response to all staff and officials from 

District entities involved in the selection process, and to any outside consultant or other third 

parties who serve on the Evaluation Committee or who are hired or appointed by the District 

to assist in the evaluation process. Furthermore, each Contractor agrees to indemnify and hold 

harmless District and each of its officers, employees, and agents from all costs, damages, and 

expenses incurred relating to refusing to disclose any material, which the Contractor has 

designated as a trade secret. Any Contractor that designates its entire Proposal as a trade 

secret may be disqualified. 
 

(5) Prohibited Discrimination 

The District has adopted a Non-Discrimination policy as outlined in Section 20 of this RFP. As a 

condition of entering into the Definitive Agreements that may result from this RFP, the 

Contractor agrees to comply with the Non-Discrimination Policy, and consents to be bound by 

the award of any arbitration conducted thereunder. As part of such compliance, the Contractor 

shall not discriminate on the basis of race, gender, religion, national origin, ethnicity, age, or 

disability in the solicitation, selection, hiring, or treatment of subcontractors, vendors, 

suppliers, or commercial customers in connection with a District contract solicitation process, 

nor shall the Contractor retaliate against any person or entity for reporting instances of such 

discrimination. The Contractor shall provide equal opportunity for subcontractors, vendors 

and suppliers to participate in all its subcontracting and supply opportunities on contracts, if 
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nothing contained in this clause shall prohibit or limit otherwise lawful efforts to remedy the 

effects of marketplace discrimination that has occurred or is occurring in the marketplace. 

 

As a condition of entering into an Agreement that may result from this RFP, the Contractor 

agrees to: (a) promptly provide to the District all information and documentation that may be 

requested by the District from time to time regarding the solicitation, selection, treatment and 

payment of subcontractors in connection with the Agreement; and (b) if requested, provide to 

the District within sixty (60) days after the request a truthful and complete list of the names of 

all subcontractors, vendors, and suppliers that the Contractor has used District contracts in the 

past five (5) years, including the total dollar amount paid by the Contractor on each 

subcontract or supply contract. The Contractor shall further agree to fully cooperate in any 

investigation conducted by District pursuant to the District’s Non-Discrimination Policy, to 

provide any documents relevant to such investigation that are requested by District and to be 

bound by the award of any arbitration conducted under such Policy. 

 

The Contractor agrees to provide to District from time to time on District’s request, payment 

affidavit detailing the amounts paid by the Contractor to subcontractors and suppliers in 

connection with the Definitive Agreements within a certain period of time. Such affidavits shall 

be in the format specified by District. The Contractor understands and agrees that violation of 

this Commercial Non-Discrimination provision shall be considered a material breach of the 

Definitive Agreements and may result in contract termination, disqualification of the 

Contractor from participating in District contracts and other sanctions. 
 

(6) Statutory Requirements 

The Definitive Agreements awarded as a result of this RFP shall be in full conformance with all 

statutory requirements of District and all statutory requirements of the Federal Government, 

to the extent applicable. 
 

(7) Reservation of Right to Change Schedule 

The District shall ultimately determine the timing and sequence of events resulting from this 

RFP. The District reserves the right to delay the closing date and time for any phase if District 

staff believe that an extension will be in the best interest of the District. 
 

(8) Reservation of Right to Amend RFP 

The District reserves the right to amend this RFP at any time during the process, if it believes 

that doing so is in the best interests of the District.  
 

(9) Additional Evidence of Ability 

Contractors shall be prepared to present additional evidence of experience, qualifications, 

abilities, equipment, facilities, and financial standing. The District reserves the right to request 

such information at any time during the Proposal evaluation period for this RFP. 
 

(10) No Collusion or Conflict of Interest 
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By responding to this RFP, the Contractor shall be deemed to have represented and warranted 

that the Proposal is not made in connection with any competing Contractor submitting a 

separate response to this RFP, and is in all respects fair and without collusion or fraud. 

(11) Proposal Terms Firm and Irreversible 

The signed Proposal shall be considered a firm offer on the part of the Contractor. The District 

reserves the right to negotiate price and the Scope of Work. All Proposal responses (including 

all statements, claims, declarations, prices and specifications in the Proposals) shall be 

considered firm and irrevocable for purposes of future Definitive Agreement negotiations 

unless specifically waived in writing by District. The Contractor chosen for award should be 

prepared to have its Proposal and any relevant correspondence incorporated into the 

Definitive Agreements, either in part or in its entirety, at the District's election. Any false or 

misleading statements found in the Proposal or Contract exceptions not included in the 

Proposal may be grounds for disqualification. 
 

(12) Proposal Binding for 180 Days 

Each Proposal shall contain a statement to the effect that the Proposal is a firm offer for a one-

hundred-eighty (180) calendar day period from the date of the opening. This statement must 

be signed by an individual authorized to bind the Contractor and include such individual’s 

name, title, address, and telephone number. All prices quoted shall be firm and fixed for the 

full period of each Definitive Agreement.  

 
 

(13) Subcontracting 

The Contractor given the contract award shall be the prime contractor and shall be solely 

responsible for contractual performance. In the event of a subcontracting relationship, the 

Contractor shall remain the prime contractor and will assume all responsibility for the 

performance of the Scope of Work that are supplied by the applicable subcontractor(s). 

Additionally, the District must be named as a third-party beneficiary in all subcontracts. 
 

(14) Use of the District Name 

No advertising, sales promotion or other materials of the Contractor or its agents or 

representatives may identify or reference District in any manner absent the prior written 

consent of District. 
 

(15) Withdrawal for Modification of Proposals 

Contractors may change or withdraw their Proposals at any time prior to the Proposal due 

date; however, no oral modifications will be allowed. Only emails, letters, or other formal 

written requests for modifications or corrections of previously submitted versions of the 

Proposal, which is addressed in the same manner as the Proposal and received by District prior 

to the scheduled closing time for receipt of Proposals, will be accepted. The Proposal, when 

opened, will then be corrected in accordance with such written request(s), provided that the 

request is plainly marked “Modifications to Proposal.” 
 

(16) No Contact 
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As of the Proposal due date and until the date of approval by District of an award under this 

RFP, each Contractor shall refrain from contacting any employee of District or member of the 

Evaluation Committee except for written requests to the District Representative listed on the 

cover page of this RFP.  
 

(17) No Bribery 

In submitting a response to this RFP, each Contractor certifies that neither it, any of its affiliates 

or subcontractors, nor any employees of any of the foregoing has bribed, or attempted to 

bribe, an officer or employee of District in connection with the Contracts. 
 

(18) Exceptions to the RFP 

Other than exceptions that are stated in compliance with this Section, each Proposal shall be 

deemed to agree to comply with all terms, conditions, specifications, and requirements of this 

RFP including the Definitive Agreements attached to this RFP. An “exception” is defined as the 

Contractor’s inability or unwillingness to meet a term, condition, specification, or requirement 

in the manner specified in the RFP including the Definitive Agreements attached to this RFP. 

All exceptions taken must be identified and explained in writing in your Proposal and must 

specifically reference the relevant section(s) of this RFP. If the Contractor provides an alternate 

solution when taking an exception to a requirement, the benefits of this alternative solution 

and impact, if any, on any part of the remainder of the Contractor’s solution, must be described 

in detail. 
 

(19) Fair Trade Certifications:  

By submission of a Proposal, the Contractor certifies that regarding this procurement: 

▪ The prices have been arrived at independently, without consultation, communication, or 

agreement, for the purpose of restricting competition, as to any matter relating to such 

prices with anyone; 

▪ Unless otherwise required by law, the prices which have been quoted in its Proposal have 

not been knowingly disclosed by the Contractor and will not knowingly be disclosed by the 

Contractor prior to opening; and 

▪ No attempt has been made or will be made by the Contractor to induce any other person 

or firm to submit or not to submit a Proposal for the purpose of restricting competition. 
 

(20) Clarification of Ambiguities 

Any Contractor believing that there is any ambiguity, inconsistency or error in this RFP shall 

promptly notify District in writing of such apparent discrepancy. Failure to notify will constitute 

a waiver of claim for ambiguity, inconsistency or error. 
 

(21) Contractor’s Obligation to Fully Inform Themselves 

Contractors or their authorized representatives are expected to fully inform themselves as to 

all conditions, requirements, and specifications of this RFP before submitting Proposals. Failure 

to do so will be at the Contractor’s own risk. 
 

(22) Disclaimer 
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Each Contractor must perform its own evaluation and due diligence verification of all 

information and data provided by District. The District makes no representations or warranties 

regarding any information or data provided by the District. 

6.3 Contract Terms and Conditions 
If selected for Award, a Contractor will be expected to execute a contract with the material 
terms and conditions of the sample contract included with the solicitation documents.  The 
material terms and conditions of the sample contract may be modified at the sole discretion 
of the owner upon determination that the modification is in the best interest of the owner.  

 
If the Contractor selected for Award as a result of this RFP fails to agree to a contract with the 
material terms and conditions of the sample contract, District may terminate negotiations 
with the Contractor and commence negotiations with the next highest ranked Contractor. 

 

7 Award and Reservation of Rights 

(1) Awards will be made in accordance with applicable laws as will best promote the public 

interest. 

(2) This Request for Proposal does not obligate SGCSD to award a contract. Only the execution of 

a written contract or the adoption of a Department of Education resolution will obligate 

SGCSD to the terms and conditions contained in this proposal document. 

(3) SGCSD reserves the right to award contracts based on individual items, selected aggregate 

items, or on total sums, whichever is in the best interest of the organization.  

(4) SGCSD reserves the right to reject all proposals; and to reject any proposal in whole or in part, 

without     incurring any cost. 

(5) SGCSD reserves the right to waive technical defects; qualifications; irregularities; and  

omissions if in its judgment the best interests of SGCSD will be served. 

(6) SGCSD reserves the right to inspect vendor premises prior to award. 

(7) SGCSD reserves the right to reject any proposal where investigation and evaluation of the 

proposer’s qualifications indicate that the proposer may not promptly and efficiently perform 

and complete the work in accordance with the proposal documents. SGCSD reserves the right 

to reject any proposal from any proposer whose performance on any previous contract with 

SGCSD or peers has been deemed unsatisfactory. 

(8) SGCSD reserves the right to purchase similar goods or services included as part of this 

proposal from any means legally available to it at any time. 

(9) SGCSD reserves the right to reject any proposal that imposes conditions that would modify 

the terms and conditions of the proposal documents. 

(10)  SGCSD reserves the right to make awards within forty-five (45) days of the proposal opening, 

or as otherwise indicated within the proposal specifications, during which period proposals 

may not be withdrawn. 

(11)  If two or more proposers submit identical proposals as to price, it will be the decision of the 

Board of Education to award a contract to one of such identical proposers and shall be final. 

(General Municipal Law, sec. 103. Sub 1.) 
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(12)  Notice of award sent to a successful proposers, to the address given in this proposal, will be 

considered sufficient notice of award.  

(13)  No items are to be shipped or delivered, nor services rendered, until receipt of an official 

purchase order from SGCSD.  

(14)  If the successful proposer fails to deliver as ordered, or within the time specified, or within 

reasonable time as interpreted by SGCSD, or fails to make replacement of rejected articles, 

when so requested immediately or as directed by SGCSD, SGCSD may purchase from other  

sources to take the place of the item rejected or not delivered. SGCSD reserves the right to 

authorize immediate purchase from other sources against rejections on any contract when 

necessary. On all such purchases the successful proposer agrees to reimburse SGCSD 

promptly for excess costs occasioned by such purchases. Should the cost be less, the 

successful proposer shall have no claim to the difference. 

(15)  If successful proposer fails to deliver or perform as awarded, SGCSD reserves the right to 

cancel the contract and purchase the balance from other sources at the successful proposer’s 

expense. 

(16)  A contract may be canceled at the successful proposer’s expense upon nonperformance of 

contract. 

(17)  Cancellation of contract for any reason may result in removal of the successful proposer’s 

name from our mailing list for future proposals for an indeterminate period. 

(18)  When materials, equipment or supplies are rejected, they shall be removed by the successful 

proposer from the premises of SGCSD within fifteen (15) days of notification. Rejected items 

left longer than fifteen (15) days will be regarded as abandoned, and SGCSD shall have the 

right to dispose of them as its own property. 

(19)  It is mutually understood and agreed that the successful proposer shall not assign, transfer, 

convey, sublet, or otherwise dispose of the contract or his right, or interest therein, or his 

power to execute such contract, to any other person, company, or corporation without the 

previous written consent by SGCSD.  

(20)  SGCSD reserves the right to investigate any subcontractor(s) prior to making an award 

recommendation. 

 

8 Installation of Equipment 

(1) The successful Proposer shall, from time to time as required, or as directed, clean up and 

remove all debris and rubbish resulting from his/her work. Upon completion of the work, the 

premises shall be left in a neat, unobstructed condition and the buildings broom cleaned. 

Previously existing materials are considered the property of the successful vendor unless 

otherwise specified. 

(2) Equipment, supplies, and materials shall be stored at the site only upon the approval of SGCSD 

and at the successful proposer’s risk. In general, such on-site storage should be avoided to 

prevent possible damage or loss of the material. 
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(3) Work shall be performed so as to cause the least inconvenience to SGCSD and with proper 

consideration for the rights of other successful proposers or workers. The successful proposer 

shall oversee the entire operation and install his work promptly. 

(4) Employees of the successful proposer shall demonstrate respect of District property and 

abide by all pertinent rules and restrictions while on the premises, including but not limited 

to maintaining a smoke-free environment, and agreeing not to smoke within one-hundred 

(100) feet of District property. 

(5) Proposers shall acquaint themselves with conditions to be found at the site(s) and shall 

assume all responsibility for placing and installing the equipment in the location(s) required. 

9 Guarantees by the Successful Proposer 

(1) The successful proposer guarantees:  

a. His/her products against defective material or workmanship and to repair or replace 

any damages or marring occasioned in transit; 

b. To furnish adequate protection from damage for all work and to repair damages of 

any kind for which he/she or his/her workers are responsible, to the building or 

equipment, to his/her own work, or to the work of other successful proposers; 

c. To carry adequate insurance to protect SGCSD from loss in case of accident, fire, theft, 

etc.;   

d. To maintain current licenses and/or certifications as required by the proposer’s 

licensing board, the town, county or state, or other governing body; 

e. To comply with prevailing wage rates and prevailing hourly supplements as mandated 

by New York State Department of Labor, Bureau of Public Works; 

f. That while on the premises of any SGCSD facility, proposers and their employees shall 

wear a visible form of photo identification that includes the name of the proposer’s 

company and the name of the employee; 

g. That all deliveries will be equal to the accepted bid sample; and 

h. That the equipment delivered is standard, new, latest model or regular stock product 

or as required by the specifications; also that no attachment or part has been 

substituted or applied contrary to manufacturer’s recommendations and standard 

practice. Every unit delivered shall be guaranteed against faulty material and 

workmanship for a period of at least one year from date of delivery. If during this 

period such faults develop, the successful proposer agrees to replace the unit or the 

part affected without cost to SGCSD.  

(2) Any merchandise provided under the contract which is or becomes defective during the 

guarantee period shall be replaced by the successful proposer free of charge with the specific 

understanding that all replacement shall carry the same guarantee as the original equipment. 

The successful proposer shall make any such replacement immediately upon receiving notice 

from SGCSD.  
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10 Delivery  

(1) Delivery shall be made in accordance with the instructions to proposer and specifications. If 

delivery instructions do not appear on purchase order, it will be interpreted to mean prompt 

delivery. The decision of SGCSD as to reasonable compliance with delivery terms shall be final. 

(2) SGCSD will not accept any deliveries on Saturdays, Sundays, or legal holidays, except 

commodities required for daily consumption or where the delivery is for emergency reasons.  

(3) Items shall be securely and properly packed for shipment, storage, and stocking in shipping 

containers and according to accepted commercial practice, without extra charge for packing 

cases, bailing or sacks. 

(4) The successful proposer shall be responsible for delivery of items in good condition at point 

of destination. He shall file with the carrier all claims for breakage, imperfections, and other 

losses, which will be deducted from invoices. The receiving party for SGCSD will note for the 

benefit of successful proposer when packages are not received in good condition. 

(5) Unless otherwise stated in the specifications, all items shall be delivered into and placed at a 

point within the building as directed by the shipping instructions or by the agent for SGCSD. 

The successful Proposer will be required to furnish proof of delivery in every instance. 

(6) Unloading and placing of the equipment and furniture is the responsibility of the successful 

Proposer, and SGCSD accepts no responsibility for unloading and placing of equipment. Any 

costs incurred due to the failure of the successful Proposer to comply with this requirement 

will be charged to him. No help for unloading will be provided by SGCSD, and suppliers should 

notify their truckers, delivery personnel accordingly. 

(7) All deliveries shall be accompanied by packing slips and each such packing slip must contain 

the following information for each item delivered: 

a. Purchase Order Number 

b. Name of the Person to Receive Delivery  

c. Address of Delivery 

d. Description of Item(s)  

e. Item Number  

f. Quantity 

g. Name of Vendor 

(8)  Non-compliant packing slips may be sufficient cause for SGCSD to refuse delivery.  

(9)  Carton shall be labeled with purchase order or contract number, successful proposer’s name 

and a general statement of contents. Failure to comply with this condition shall be considered 

reason for refusal to accept delivery of goods. 

(10)  No charge will be allowed for packages, cases, boxes, carboys, bottles, etc. or for freight 

expenses, expressage or cartage, if applicable, unless deemed in the best interest of the 

district. No empty packages, cases, boxes, carboys, bottles, etc., will be returned to the 

proposer or contractor. 
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11 Non-Appropriation Clause 

(1) In accordance with New York State General Municipal Laws, SGCSD will not be liable for any 

purchases or contracts for goods or services for which funding is not available. As a result, the 

vendor agrees to hold SGCSD harmless for any contracts let for which funding either does not 

currently exist or for which funding has been removed prior to the issuance of a purchase 

order by SGCSD.  

(2) Issuance of a purchase order by SGCSD indicates that SGCSD currently has set aside adequate 

funds to procure the goods and services indicated in the purchase order or contract. Receipt 

of a resolution by the Department of Education is not in and of itself a binding contract with 

SGCSD.  

(3) Should it become necessary for SGCSD to cancel a project or purchase after an order to 

proceed or purchase order has been issued, SGCSD will only be liable for, and the vendor 

agrees to, only assess those financial damages that it can prove to have incurred as a result 

of the cancellation. 

12 Non-Assignment 

(1) The vendor will give its personal attention to the faithful performance of the contracts; it will 

not assign, transfer, convey, sublet or otherwise dispose of this contract, or its right, title or 

interest in or to the same or any part hereof, and it will not assign by power of attorney or 

otherwise any or the monies to become due and payable under this contract. The vendor may 

not engage subcontractors, hire others to perform all or part of his agreement, nor otherwise 

delegate his obligations to perform under the contract without the written approval of SGCSD.  

(2) In accordance with New York State General Municipal Law 109, at no time during the duration 

of any contract resulting from this proposal, shall the successful vendor be allowed to assign 

any portion of this contract to a third party without express written approval by the Scotia-

Glenville CSD.  

13 Payments  

(1) Payments shall be made within sixty (60) days following the satisfactory completion of the 

contract unless other payment terms are specified in the specifications section. Failure to 

submit invoices timely may result in delay in reimbursement and/or financial penalties.  

(2) Payment will be made only after a detailed, correct, and original invoice has been received. 

(3) Payments of any invoice shall not preclude SGCSD from making claim for adjustment on any 

item found not to have been in accordance with the contract specifications. 

(4) Payment for the unused portion of an inferior delivery will be made on an adjusted price basis. 

14 Specifications  

(1) Work shall include troubleshooting, repairing, replacing, new work and general maintenance. 

(2) Vendor must be equipped to provide emergency repair work within twenty-four (24) hours 

and to commence non-emergency/new work within two (2) work days. 

(3) Vendor’s service persons shall have tools and equipment necessary to perform required work. 



 

25 
 

(4) When repairing or replacing, the vendor must use the most up-to-date materials being 

manufactured. No obsolete materials shall be allowed. Parts that have been replaced shall be 

the property of SGCSD and shall be left at the site unless directed otherwise by SGCSD 

Administration/Project Manager.  

(5) All parts shall be new and must be a direct replacement for the original equipment. 

Additionally, if equal to or better than the original equipment is requested to be used by the 

contractor, prior approval must be given by the SGCSD Administrator/Project Manager. 

Rebuilt parts may be used only with prior approval. SGCSD reserves the right to furnish parts 

and materials if they deem it to be in their best interest. 

(6) The vendor, at the district’s request, shall maintain an inventory of new manufacturer’s parts 

and materials so as to insure prompt repairs on short notice. 

(7) No travel time will be paid. Payments will be made only for time on the job. Travel time will 

only be paid when SGCSD considers a repair an emergency and requires vendor to 

immediately respond to that emergency.  

(8) No vehicle use will be paid for in the normal course of transporting mechanics and materials 

to the job site. The vendor may submit a quotation for use of special vehicles. Vendor must 

obtain prior approval for payment of special vehicle use. 

(9) Under this contract, sub-contracting shall not be permitted without prior approval of the 

district. If the permission of SGCSD is granted for the use of a sub-contractor, the incumbent 

vendor will be allowed to add 10% to the invoice from the sub-vendor for handling and 

accounting purposes. 

(10)  All work must be done in accordance with the National Code, current edition, and all state 

and local codes. 

(11)  SGCSD reserves the right to assign its personnel to assist the contractor’s mechanics if they 

deem it to be in their best interest. 

(12)  All labor shall be guaranteed for a period of one (1) year from date of acceptance. All parts 

and materials shall be guaranteed for a minimum of ninety (90) days or in accordance with 

manufacturer’s warranty if greater than ninety (90) days. 

(13)  When new work is required, the vendor shall provide for approval a detailed drawing showing 

construction and method of installation.  

(14)  Except for emergency work, the vendor will be required to submit a budget cost estimate 

before any work is started. On emergency work, the vendor must submit his budget cost 

estimate within forty- eight (48) hours after starting the job. Vendor may be required to 

furnish a “not-to-exceed” price for a specific project to enable SGCSD to encumber funds for 

that work. 

(15)  Vendor is to have all work done in the best workman like manner and shall clean up and 

remove all debris and rubbish resulting from his work from time to time, as required or 

directed. Upon completion of the work, the premises shall be left in a neat, unobstructed 

condition, the buildings broom clean, and everything in satisfactory repair and order. 

(16)  Equipment, supplies, and materials shall be stored at the site only upon the approval of the 

using agency and at the contractor’s risk. In general, such on-site storage should be avoided 

to prevent possible damage or loss of material. 
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(17)  Vendor shall perform work so as to cause the least inconvenience to SGCSD and with proper 

consideration for the rights of other contractors or workmen.   The vendor shall keep in touch 

with the entire operation and install his equipment promptly. 

(18)  Installation shall also include the furnishing of any rigging necessary to move equipment into 

the building and the removal and resetting of any removable windows used for moving 

equipment into the building. 

(19)  Vendor shall acquaint himself with conditions to be found at the site and shall assume all 

responsibility for placing and installing the equipment in the locations required. 

(20)  Vendor shall furnish adequate protection from damage for all work and shall repair damages 

of any kind for which he or his work persons are responsible. 

(21)  Vendor may not impose a fuel charge under any name. 

(22)  The vendor shall furnish three (3) reliable references, which have received service from you 

similar in manner and scope to the specifications of this proposal package. SGCSD would 

prefer to see references from other public school systems that would reflect requirements 

similar to ours. 

(23)  Vendor must ensure that his/her employees abide by the prohibition against smoking in 

school buildings or on school grounds. 

(24)  Vendor must follow the rules and regulations established by SGCSD. This includes but is not 

limited to employees displaying photo identification and wearing a name tag. 

(25)  Under this contract, the vendor may not engage subcontractors, hire others to perform all or 

part of his agreement, nor otherwise delegate his obligations to perform under this contract 

without prior written approval by SGCSD Administration/Project Management.   

(26)  The contractors shall ensure compliance by all sub-vendor approved by SGCSD used in this 

proposal. 

15 Prevailing Wage Laws – Article 8 and Article 9 Services  

(1) The successful proposer shall comply with all applicable New York State labor laws as they 

pertain to payment of prevailing wage rates, as provided for in the New York State Labor Law, 

Section 220. The cost of such compliance shall be borne entirely by the successful proposer, 

who shall hold SGCSD harmless from any claims, demands or penalties arising from the 

successful proposer’s failure to comply with the above. 

(2) All requests for payment shall include certified payrolls for all workers. 

(3) In the event the prevailing wage rate increases during the course of this contract, the proposal 

pricing shall remain firm. 

(4) SGCSD has applied for and received a PRC number for this proposal; the PRC number is 

#2024000749. Please see attached Appendix D - General Provisions of Laws Covering Workers 

on Article 8 Public Work Contracts. The successful proposer shall comply with all current labor 

rates and all regulations for the entire duration of any contract resulting from any proposal 

award. Current labor rates are available from the NYS Department of Labor via their website: 

NYS Worker Protection or by calling (516) 228-3915. It is the proposer’s responsibility to 

obtain the required information from the Department of Labor. SGCSD assumes no 

responsibility for any changes to NYS DOL website or telephone access information. 

http://www.labor.state.ny.us/workerprotection/wp_index.shtm
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(5) Proposers currently on the NYS Labor Department debarred list will not be considered for 

award of the Proposal. By submitting a Proposal, the Proposer is indicating to SGCSD that they 

are currently in good standing with the NYS Department of Labor.  

 

16 Failure to Enforce  

SGCSD’s failure to enforce at any time or for any period of time, the provisions of this contract shall 

not be construed to be a waiver of such provisions or the right to enforce each and every provision. 

17 Severability  

Should any provision of a contract arising from this proposal, for any reason, be judicially declared 

invalid and/or unenforceable, such declaration shall not affect the validity of the remaining 

provisions, which shall remain in full force and effect, as if the contract had been executed with the 

invalid provision(s) eliminated.  

18 Indemnification/Hold Harmless  

(1) The proposer agrees to defend, indemnify, and hold harmless SGCSD and its officers, directors, 

agents or employees against all claims, costs, damages, and expenses, including attorney’s fees, 

judgments, fines and amounts arising from any willful act, error or negligence of the proposer, 

its officers, directors, agents or employees in relation to the performance of the contract. 

(2) To the fullest extent permitted by law and to the extent claims, damages, losses or expenses are 

not covered by proposer’s insurance purchased by the proposer in accordance with the Insurance 

Requirements set forth in this proposal, the proposer shall indemnify and hold harmless SGCSD 

as identified in this proposal, and agents and employees of any of them from and against claims, 

damages, losses and expenses, including but not limited to attorney’s fees, arising out of or 

resulting from performance of the work described herein.  

19 Saving Clause/Force Majeure  

The successful proposer shall not be held responsible for any losses resulting if the fulfillment of the 

terms of the contract shall be delayed or prevented by wars, acts of public enemies, strikes fires, 

floods, acts of God, or for any other acts not within the control of the successful proposer and which 

by the exercise of reasonable diligence is unable to prevent. 

20 Affirmative Action  

SGCSD hereby notifies all proposers that it will affirmatively ensure that any contract entered into 

pursuant to this advertisement, minority business enterprises will be afforded full opportunity to 

submit offers and will not be discriminated against on the grounds of race, color, national origin in 

consideration of the award. Proposers hereby agree that should the proposer be awarded this 

contract, or any portion of this contract, the proposer will not discriminate against any person who 

performs work thereunder because of race, religion, color, sex, national  origin or ancestry. 
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21 Termination 

SGCSD may terminate its contract with proposer at any time and without cause at the sole discretion 

of SGCSD.  In the event of such termination, proposed shall be entitled to compensation only for 

services performed up to the date of termination and not entitled to any additional amounts or 

damages from the district. 

  

22 Education Law 2-d 

If applicable, the Proposer and its employees and agents shall maintain all student information and 

records provided to it by SGCSD, including the names and addresses of any students who attend 

SGCSD, in strict confidence and in accordance with all applicable New York state and federal laws, 

rules, and regulations, and shall not use any such information or records except as necessary to fulfill 

its obligations to SGCSD under any agreement with SGCSD. In addition, the Proposer agrees that any 

information concerning any student disclosed by SGCSD to the Proposer shall not be released except 

as allowed and provided for by applicable law, rule or regulation, including, but not limited to, the 

Family Education Rights and Privacy Act (FERPA) and Section 2-d of the New York Education Law. The 

Proposer also acknowledges and agrees to comply with all responsibilities pursuant to these laws and 

with the District’s Parents Bill of Rights pursuant to Education Law Section 2-d, which is incorporated 

by reference herein and made a part hereof. 

 

23 Restrictions on Communication 

From the issue date of the RFP until a proposal is selected and selection announced, a prospective 

Proposer shall not communicate about the subject of the RFP or a Proposer’s proposal with the 

Scotia-Glenville Central School District, or any individual member, administrator, faculty, staff, 

student, or employee. 

 

24 School District Rights 

The School District reserves the right, in its sole and absolute discretion (for this provision and all 

other provisions contained in this RFP), to accept or reject, in whole or in part, any or all Proposals 

with or without cause. The School District further reserves the right to waive any irregularity or 

informality in this RFP process or any Proposal, and the right to award the Contract to other than the 

Contractor(s) submitting the best financial Proposal (low proposer). The School District reserves the 

right to request additional information from any or all Contractors. The School District reserves the 

right to negotiate with one or more Contractors concerning their Proposals.  
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25 Insurance Requirements 
 

Qualified Respondents shall throughout the term of this Contract provide and maintain, at the 

Contractor’s expense, minimum insurance coverage as outlined in the table below from a carrier 

rated as “A+” or better by AM Best as outlined below: 

General Liability Insurance (CGL):   Commercial general liability on an occurrence coverage 

form.  The limits of liability shall not be less than: 

$1,000,000 each occurrence (combined single limit for bodily injury and property damage) 

$1,000,000 for personal and advertising injury liability 

$2,000,000 aggregate on products and completed operations; and 

$2,000,000 general aggregate 

(1) Automobile Liability Insurance:  $1,000,000 Combined single limit each accident for bodily 

injury and property damage. Include coverage on all owned, hired, and non-owned 

automobiles. 

(2) Umbrella/Excess Liability Insurance: $5,000,000 coverage to be provided 

(3) Certificates of Insurance:  Contractor shall furnish certificates of insurance indicating all of 

the following: 

a. An endorsement granting the Scotia Glenville Central School District as an additional 

insured under the General Liability, Auto Liability, and Umbrella Liability policies prior 

to commencing any work  

b. An endorsement providing “Primary and Noncontributing” coverage under the 

policies to any additional insured as it pertains to General Liability, Auto Liability, and 

Umbrella/Excess Liability 

c. An endorsement granting “Waiver of Subrogation” rights in favor of the Scotia 

Glenville Central School District as allowed by law 

(4) Indemnification: The Contractor shall hold harmless and indemnify the Scotia Glenville 

Central School District and its individual school(s), Superintendent, officers, employees, and 

agents (each, and “Indemnified Party”) against all loss, damage, injury, liability, demands, and 

claims which may be made by any person, firm, corporation or other entity arising from or 

caused by (i) an act of neglect, misconduct, default, or omission of Contractor; except to the 

extent that such claim or demand arises from or is caused by the negligence or willful 

misconduct of an Indemnified Party, (ii) a breach of this Agreement; or (iii) a termination of 

this Agreement prior to the end of the term by the Contractor. 
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Appendix A: National Grid Assessment 



July 31, 2023 

 

Clara Bisaillon, Transportation Supervisor 
Scotia-Glenville Central School District 
500 Sacandaga Rd 
Scotia, NY 12302 
 
Dear Clara Bisaillon, 
 
Thank you for reaching out to National Grid about fleet electrification and electric vehicle 
charging infrastructure.  
 
National Grid is committed to the electrification of our transportation network to support the 
future of clean transportation. National Grid’s EV Make-Ready Fleet Advisory Services provides 
the guidance and resources that fleet operators need to accelerate and simplify their transition 
to an electric fleet. Under National Grid’s EV Make-Ready Fleet Advisory Services, we offer Fleet 
Assessments and infrastructure incentives. These light, medium, and heavy-duty fleet charging 
infrastructure incentives accelerate the electric vehicle (EV) market transition by providing 
affordable, clean, and accessible energy solutions.  
 
As part of our Fleet Advisory Services, we are pleased to provide the enclosed Fleet Assessment 
Report. Once your project is further along, please provide National Grid with a vehicle 
electrification roadmap (more information enclosed) so we can update the Fleet Assessment 
Report.  
 
After reviewing the enclosed report, feel free to reach out to me at 716-984-3520 or 
leslie.vishwanath@nationalgrid.com to discuss questions or next steps. Thank you for your 
interest. 
 
Yours sincerely, 
 

 
 
Leslie Vishwanath 
Lead Project Manager 
National Grid 
144 Kensington Ave  
Buffalo, NY 14214  
Email: leslie.vishwanath@nationalgrid.com 
Cell: 716-984-3520  

mailto:leslie.vishwanath@nationalgrid.com
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SECTION 1: PURPOSE 

 
The purpose of this Fleet Assessment Report is to support the customer journey and make your fleet 
electrification journey seamless. Due to national, state, and local sustainability goals, an increasing 
number of fleet operators are researching the viability of adding electric vehicles (EVs) to their fleets, in 
order to reduce harmful greenhouse gas emissions. EVs provide a great opportunity for fleets to reduce 
their fuel consumption and their carbon footprint, while decreasing the total cost of ownership over 
internal combustion engine vehicles. The enclosed Fleet Assessment Report is a tool that helps the fleet 
operators create a fleet electrification roadmap and understand the impacts and costs of electrification. 
The Fleet Assessment Report delivers the information, resources, and analysis needed to make informed 
decisions on transitioning a fleet to electric.  
 
The Fleet Assessment Report also advises operators of available incentives to make the journey more 
affordable for fleets to convert. Incentives are an important tool to enable the market by reducing the 
total cost of ownership of EVs and related charging. The Fleet Assessment Report makes infrastructure 
suggestions to ensure the charging is right sized to a fleet’s needs. It is important to understand the type 
and cost of the charging infrastructure to support the energy requirements of the fleet and understand 
the potential demand of the site on the electric grid.  
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SECTION 2: THE IMPORTANCE OF ENGAGING WITH NATIONAL GRID BEFORE THE FLEET 
ELECTRIFICATION JOURNEY 
 
National Grid is one of the world’s largest investor-owned energy utilities with operations in the United 
Kingdom and the United States. We employ 17,000 Americans, the vast majority of whom are union 
labor, and we live and work in the communities we serve. National Grid is a leader in clean 
transportation, and we are committed to supporting New York State and the Climate Leadership and 
Community Protection Act goals. We serve as a key partner in accelerating EV charging infrastructure 
deployment and vehicle adoption in New York. National Grid has been supporting transportation 
electrification for over ten years by providing guidance, incentives, and connections to our electric 
network for our residential and commercial customers to enable EV adoption and charger deployment 
and working broadly with key stakeholders to accelerate transportation electrification across 
communities. 
 
National Grid has made strides to facilitate equitable access to clean transportation choices and we are 
building a reliable network that benefits all customers and accelerates the market. Under the state-
wide, Public Service Commission (PSC)-designed NY EV Make-Ready Program, through which National 
Grid provides incentives for the electrical infrastructure necessary to support the electric vehicle (EV) 
chargers, we are working with customers across all segments – such as schools, commercial fleets, 
multi-unit dwellings, workplaces, municipalities, and transit authorities – to meet their needs and assist 
in their transition to electric vehicles.  
 
To address climate change, National Grid is committed to the electrification of our transportation 
network. National Grid offers Fleet Advisory Services to facilitate equitable access to clean 
transportation choices and build a reliable network that benefits all customers and enables the market. 
We are working with fleets across New York State to perform Fleet Assessments. It is advantageous for 
fleet operators and National Grid to begin working together early in the process of planning for electric 
fleet implementation as this helps operators better achieve their fleet electrification goals. National Grid 
enables fleet electrification through its Fleet Assessment Reports by advising on site feasibility, charging 
capacity, future bill impacts, evaluation of infrastructure needs, and braiding available public resources 
together to reduce upfront costs of fleet electrification. Early engagement helps develop an efficient 
plan to ensure that project timelines are aligned, the process is clear, facilities are ready for increased 
demand, and cost containment strategies are deployed. This information will help fleets to accelerate 
transformation of the transportation sector, which generates the largest share of greenhouse gases 
emissions in the Northeast and Mid-Atlantic regions. As part of the Fleet Advisory Services, we are 
pleased to provide the enclosed Fleet Assessment Report.  
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 SECTION 3: PROJECT INFORMATION 

 

Courtesy https://www.scotiaglenvilleschools.org/  
 

The Scotia-Glenville Central School District is interested in a fleet assessment for the below site, within 
National Grid’s electric service territory:   
 
Site:  
500 Sacandaga Road  
Scotia, NY 12302 
 
There are 46 vehicles under consideration for future electrification. The purpose of the Scotia-Glenville 
Central School District’s fleet is to provide student transportation, to and from school. Currently, the 
Scotia-Glenville Central School District has 27 active bus routes and operates 85 daily trips. The fleet 
operates 83 General Education runs and 2 Special Education runs. Each bus performs 3.15 daily trips, per 
bus and there are 1.63 buses per 100 students.  
 
The District is looking to be proactive with their transition. The Scotia-Glenville Central School District is 
looking to install charging stations and related infrastructure at their site to support their transition to 
electric buses. The District is researching transitioning to an electric fleet and is looking to see how much 
charging the above site can currently support. Per New York State legislation, authorized in 2022, new 
school bus purchases must be zero-emission buses by 2027. Additionally, the school bus fleet must fully 
transition to zero-emission buses by 2035. The Scotia-Glenville Central School District plans to follow the 
NYS mandates on zero emission school buses. 

 
The Scotia-Glenville Central School District’s annual operating budget and current capital budget for 
vehicles and charging equipment is unknown.  
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Proximity to Disadvantaged Communities 
 

Site:  
500 Sacandaga Road  
Scotia, NY 12302 

Per New York’s definition of Disadvantaged Communities (DACs), this site is not located in a DAC (yellow 
area on map). The site is close to a DAC. For purposes of incentive eligibility, infrastructure funding is 
prioritized for fleets located in DACs (environmental justice low-income areas) or for fleets operating 
eligible routes in DACs. Please use the above DAC link to see if your District has eligible routes into a DAC 
as this site is close to a DAC. 

 
Map as of July 2023, using the new state DAC definition.  
 
 
 

https://ngrid.maps.arcgis.com/apps/webappviewer/index.html?id=e90cc8f135d545378d93cf8b43eca615
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SECTION 4: EXISTING SITE DESIGN 
 

Site:  
500 Sacandaga Road  
Scotia, NY 12302 
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SECTION 5: SITE FEASIBILITY ASSESSMENT 
 
Site:  
500 Sacandaga Road  
Scotia, NY 12302 

 
The site is served by National Grid’s Distribution Feeder 36_32_36453:  
 

 
 
National Grid has determined that this site falls within a green zone of the distribution grid, which is an 
area that has > 1.5 MW of available Load Capacity remaining. Feeder 36_32_36453 appears to have 
approximately 8.08 MW of headroom available. However,  
National Grid’s engineer reports this site (meter number 26989228) is served off of the Swaggertown 
36453 feeder. The voltage in this area is 
4.16kV feed from 3-500kVA ratio that is 1.57 
miles away. The anticipated new loading 
would overload the ratio and require a 
conversion to 13.2kV, most likely up to the 
Customer site. All of the 1.57 miles would 
require conversion. 
 
The 13.2/4.16 ratio bank on Sacandaga Rd 
(red) is about 1 mile away from the 
Customer site (blue), so the line would need 
to be converted from 4.16 to 13.2. National 
Grid would ratio the side taps so they 
wouldn’t have to be converted. 
 
For a conversion job of this size, utility-side 
work could cost about $800,000. Please note 
that this analysis and estimate was 
conducted under current configurations and 
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the data does not account for all factors that could impact EVSE interconnection costs. This data is being 
provided for informational purposes only and is not intended to be a substitute for the established 
customer Work Request application process. The customer Work Request application process will 
determine final site-specific upgrade needs and related costs.   
 
Once the District has more information on its future plans for vehicles and charging, please re-engage 
with National Grid so we can investigate your plans and what utility-side infrastructure upgrades would 
be needed to support electric bus charging at this site. National Grid hopes to potentially reduce the 
cost of your project through the Medium- and Heavy-Duty Vehicle Make-Ready Pilot program, which can 
fund some of the electric utility-side infrastructure make-ready costs for qualifying projects, if required 
and eligible (see Section 7 of this assessment for more information).  
 
Alternatively, the Scotia-Glenville Central School District can engage with an Approved EV Contractor. 
The Contractor can review the District’s plans and that Contractor can engage with National Grid and 
submit a Work Request on the District’s behalf. See Section 6 of this assessment for additional 
information needed by National Grid. This additional information will allow National Grid to perform a 
more detailed review and provide recommendations.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.nationalgridus.com/media/pdfs/bus-ways-to-save/ev/ee8467-ev-approved-contractor-list.pdf
https://www.nationalgridus.com/media/pdfs/bus-ways-to-save/cm9061-new-service-request-form.pdf
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SECTION 6: VEHICLE AND SITE USAGE: ESTIMATED POWER DEMAND AND CONSUMPTION 

 
The estimated power demand from these vehicles could 
vary dramatically, depending on factors including, but not 
limited to the types of vehicles, vehicle availability, 
estimated mileage, operating profile, vehicle to charger 
ratio, and type of charger. National Grid would eventually 
need additional information from the Scotia-Glenville 
Central School District to advise more on power demand 
and consumption. Specifically, National Grid needs the 
type of vehicles that the Scotia-Glenville Central School 
District is considering electrifying. National Grid will also 
need to know the estimated number of EVSE ports the 
site, as well as the desired type of chargers at the site (level 2: 7-19 kW, or DCFC: 50+ kW). Once this 
detailed vehicle electrification roadmap has been determined, National Grid can work with the Scotia-
Glenville Central School District to determine the best path forward, if the District would like.   
 
The table below provides approximate projected power demands for the site listed above.  

 
 
The above table provides approximate power demands and projected utility costs at the project site, 
using a 1 vehicle to 1 charger ratio. The table looks at the fleet’s operation, with 70 vehicle miles 
traveled, and the mileage impacts to kWh and charging costs. The above table forecasts the transition of 
46 vehicles to electric vehicles. Additionally, the chart forecasts 46 Level 2 chargers at 19.2kW. As shown 
in the above table, the Scotia-Glenville Central School District might anticipate 883kW of peak demand, 
or .883MW, at the project site, based on the assumptions used by National Grid. If the kW of the 
stations increase or the number of stations increase, that would increase the peak demand and could 
further impact transformer and feeder capacity. More information on the transformer and feeder 
capacity can be found in Section 5. Once a final vehicle electrification roadmap is presented to National 
Grid, the above vehicle, feeder capacity, and EVSE demand estimations will be updated to reflect 
projected demand, capacity, and related costs.   
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It is important to note that the estimates above are conservative estimates and should be used only for 
planning purposes. The analysis is for the above vehicle types operating at an average daily Vehicle 
Miles Traveled (VMT), of 70, for 365 days a year. If the average usage of the vehicles is considerably 
lower, then the monthly cost figures above would go down accordingly.  
 
Vehicle type descriptions are below and were used only for planning purposes.  

 
The assessment above is designed to minimize the number of high-power stations and has 
recommended 19.2kW AC Chargers for fleet charging, sometimes referred to as “right sizing” charging 
infrastructure. Given the high cost of EV chargers, especially DCFC, National Grid Customers should 
strive to reduce the number of high-power chargers, and limit the total kW installed at their site while 
meeting the needs of their fleet. Please work with your project team and EV Contractor to determine 
what chargers best address your needs. CALSTART and the Electric School Bus Network have provided 
the below chart on charger types, as a resource.  
 

 

https://www.nationalgridus.com/media/pdfs/bus-ways-to-save/ev/ee8467-ev-approved-contractor-list.pdf
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Vehicles on the market today have a wide variety of battery sizes and ranges, and therefore the exact 
charging requirements are uncertain at this stage. A more thorough route-by-route analysis should be 
performed for the site in the table above prior to selecting the final mix of EV charging types.  
 
The approximate monthly cost in the table above is again only an estimate, and the monthly electricity 
cost can vary significantly from month to month, depending on the usage profile, weather, the mix of 
chargers at a site, and the coincident charging at a site. The costs listed above are using an assumption 
of ~$0.10 / kWh, which can be a low estimate for some customers if the charging demand is highly 
coincidental or if usage is low. This $0.10 / kWh assumption assumes a relatively high utilization rate of 
the chargers (i.e., a vehicle is plugged in and charging a substantial portion of a 24-hour period).  
If utilization is low (e.g., only 4 hours a day), then the cost per kWh would increase accordingly. 
Commercial customers can fall into a number of different electricity rate classes, as listed on National 
Grid’s Electricity Tariff page: https://www.nationalgridus.com/Upstate-NY-Business/Rates/Service-
Rates?regionkey=nyupstate&customertype=business. With loads above 100 kW, customers will typically 
fall into the SC-3 rate, with an option to enroll in the SC-7 rate. The SC-7 rate can be advantageous for 
customers charging during off-peak hours. The SC-7 rate has an as-used Daily Demand charge, which is 
applied to the sum of their maximum daily demands in the billing period, measured during weekdays 
(excluding holidays), during the hours of 8am to 10pm. National Grid can help customers through the 
details of these rates following a more detailed estimate of the operational characteristics of the fleet.  
 

 
The cost of electricity for EV charging can be simplified into 2 categories of costs, 1) a delivery charge, 
and 2) a supply charge. The delivery charge can vary dramatically based on a customer’s peak demand, 

https://www.nationalgridus.com/Upstate-NY-Business/Rates/Service-Rates?regionkey=nyupstate&customertype=business
https://www.nationalgridus.com/Upstate-NY-Business/Rates/Service-Rates?regionkey=nyupstate&customertype=business
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in kilowatts (KW). The delivery charge also includes other less significant costs related to maintaining 
power quality of the grid, and unrelated to the EV load.  
 
The second component, the supply charge, is dependent on the total energy consumption of the 
vehicles, in kilowatt-hours (kWh). The kWh usage of vehicles can again vary dramatically, based on the 
total miles traveled, weather, efficiency of the vehicle, and the driving conditions of the route(s) of the 
vehicle (e.g., hills). For the purposes of the estimate above, National Grid has assumed all vehicles 
operate at the maximum range, and with conservative efficiency assumptions, so it is likely that the 
actual kWh consumption of these vehicles could be significantly lower, with a correspondingly lower 
total operating cost.  
 
Taken together, these two components of the electricity bill can have many combinations of EV charging 
loads. National Grid has used an estimate of $0.10 / kWh for this initial planning estimate, but that 
average rate could vary significantly with 1) a much larger than anticipated demand (i.e., a very “peaky” 
load profile), or 2) a much lower utilization of the chargers, which would lower the overall bill, but have 
a higher $/kWh rate.  
 
The Scotia-Glenville Central School District should 
use the table above as a rough guideline for costs 
of EV charging for planning purposes but should 
continue to engage with National Grid as more 
becomes known about the project:  
 

1. The actual vehicles to be 
electrified 

2. The types of chargers to be 
installed  

3. The total miles traveled, and 
expected kWh consumption 

4. The charging profile of each 
charger  
 

These factors can then determine a revised estimate of the total power demand, energy consumption, 
and approximate electricity costs for the site/s, including an assessment of the proper rate class (e.g., 
SC-2, SC-3, or SC-7).  
 
Another consideration for the Scotia-Glenville Central School District is leveraging your school bus fleet 
to help the grid meet peak energy demand for electricity. Electric vehicles equipped with bidirectional 
battery charging systems can successfully deliver stored electricity back to the power grid using Vehicle 
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to Grid technology (V2G). National Grid has programs to help customers discharge energy at ideal times 
and compensates customers for the benefit this provides to the electric grid. 
 
V2G technology is ideal during the summer months, when demand for electricity is often at its highest 
and clean energy stored in idled vehicles, like school buses, can provide an energy resource to the grid. 
V2G helps create a more resilient and flexible power grid and reduces the dependence on expensive 
fossil fuel. This technology allows school bus fleets to take advantage of the economic and 
environmental benefits that V2G technology offers. This technology helps to close the cost gap between 
electric and internal combustion engine vehicles and provides a unique revenue source to improve the 
economics of electric vehicle ownership. 
 
Lastly, there are benefits to clustering charging for electric fleets. The required utility upgrades to 
address load impacts to distribution feeders could be minimized to enable fleet electrification, especially 
where there are “clusters” of fleets. Utility solutions would centrally and cost-effectively address the 
needs of multiple fleets at once, rather than a potentially inefficient piecemeal approach to address 
utility upgrades for one fleet at a time. 
 

 
Collaborative and proactive site selection planning by fleet operators is needed to accelerate and 
support fleet electrification. Without proactive planning, fleet electrification would come at a higher 
cost with possible delays, as multiple, piecemeal upgrades are made to enable one fleet at a time. 
Streamlining and centrally updating utility connections would reduce costs, address fleet pain points, 
and accelerate progress toward decarbonization goals to meet state deadlines. By fleets clustering and 
charging in proximity, National Grid can work to develop shared infrastructure solutions for electric 
fleets. 
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SECTION 7: MAKE-READY PROGRAM INCENTIVES AND OTHER FUNDING 
 

 
The goal of the EV Make-Ready Program is to support the development of electric infrastructure and 
equipment necessary to accommodate an increased deployment of EVs within New York State by 
reducing the upfront costs of building charging stations. Through this EV Make-Ready Program, National 
Grid’s commercial customers seeking to install Level 2 (L2) and/or Direct Current Fast Charging (DCFC) 
chargers can earn incentives that will offset a large portion of, or in some cases, all the infrastructure 
costs associated with preparing a site for EV charger installation. National Grid’s EV Make-Ready 
Program does not cover the cost of the EVSE hardware (charging station or network equipment). 
Depending on the desired fleet type, National Grid has the below infrastructure incentive options. 
 

Light Duty Vehicle (LDV) Fleet Charging Incentives 
 
National Grid’s role is to “Make the Site Ready” for a Customer or Fleet Operator to easily install or 
“plug in” an EV charging station, for public/ workplace/ school parking lot passenger vehicle charging or 
for light-duty electric fleet operations. National Grid funds a portion of the electric infrastructure 
upgrades needed on both the utility-side and customer-side of the meter. Without this program, the 
Customer would have to pay for the upgrades, which may otherwise be cost-prohibitive. National Grid 
does not own the actual charger nor the customer-side of the meter equipment under this program. 
This program can be used to fund light-duty fleet charging infrastructure and employee/student/ public 
electric vehicle charging infrastructure (at the project site or other locations).  
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Medium and Heavy-Duty Vehicle (MHDV) Fleet Charging Incentives 

 
National Grid’s role is to “Make the Site Ready” for a Customer or Fleet Operator to easily install or 
“plug in” an EV charging station, for medium and heavy-duty electric fleet operations. Under the 
Medium and Heavy-Duty Vehicle (MHDV) Pilot Program, National Grid will fund a significant portion of 
the grid-side infrastructure to bring power to the charging station. The MHDV incentives cover up to  
90% of utility-side make-ready costs. The MHDV incentives cover up to 90% of utility-side (see below 
blue circled area) make-ready costs, only if utility side upgrades are needed. These are costs that the 
customer gets billed for. However, under the MHDV program those costs would be reduced by 90%. 
Once the final vehicle electrification roadmap is presented to National Grid, the above vehicle and EVSE 
demand estimations will be updated to reflect projected demand and related costs and then National 
Grid will have a better picture of the infrastructure requirements for the site.  
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Applicants to 
the MHDV 
Program must 
participate in 
the New York 
Truck Voucher 
Incentive 
Program 
(NYTVIP). 
NYTVIP is administered by the New York State Energy Research and Development Authority (NYSERDA). 
According to NYSERDA, NYTVIP “makes it easier for fleets to adopt clean vehicle technologies while 
removing the oldest, dirtiest diesel engines from New York roads.” NYTVIP provides discounts to fleets 
across New York State that purchase or lease all-electric (battery electric or BEV) medium- and heavy-
duty vehicles (weight class 4 through 8). On December 14, 2022, New York State announced that 
additional funding for electric school buses was allocated to NYTVIP. It is highly possible that the 
program will be opened to the EPA Clean School Bus as well, in the near future.  
 
The MHDV Program is focused on disadvantaged communities (DACs), where projects are prioritized to 
support a direct reduction of diesel emissions for those most impacted by pollution. Per New York’s 
definition of Disadvantaged Communities (DACs), this site is not located in a DAC. For purposes of 
incentive eligibility, infrastructure funding is prioritized for fleets located in DACs (environmental justice 
low-income areas) or for fleets operating eligible routes in DACs (see map in Section 3). Please use the 
DAC map link to see if you have eligible routes into a DAC. 
 
 

 
 
 

https://www.nyserda.ny.gov/All-Programs/Truck-Voucher-Program
https://www.nyserda.ny.gov/All-Programs/Truck-Voucher-Program
https://www.nyserda.ny.gov/All-Programs/Truck-Voucher-Program
https://www.nyserda.ny.gov/All-Programs/Truck-Voucher-Program
https://www.nyserda.ny.gov/All-Programs/Truck-Voucher-Program
https://www.nyserda.ny.gov/About/Newsroom/2022-Announcements/2022-12-14-Governor-Hochul-Announces-$23-Million-in-Funding
https://ngrid.maps.arcgis.com/apps/webappviewer/index.html?id=e90cc8f135d545378d93cf8b43eca615
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Applicants to the Make-Ready Program can apply to the Light-Duty Vehicle (LDV) charging incentive 
program and the Medium and Heavy-Duty (MHDV) Fleet charging incentive program, if eligible. The 
below graphic explains what the MHDV program covers and what the LDV program covers and how they 
can be layered together for mixed fleet charging.  
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Below are the steps to apply to both programs. The only difference is that there is an incentive payment 
to the contractor or customer, under Step 5, for the LDV program. The MHDV program does not have a 
payment to the contractor or customer as the MHDV funding reduces the customer’s obligation to 
National Grid for utility-side upgrades.  
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Other Financing Options 
 
In addition to the New York Truck Voucher Incentive Program (NYTVIP), referenced above, NYSERDA’s 
NY Green Bank provides financing for clean transportation and charging infrastructure. The NY Green 
Bank is a $1 billion state-sponsored fund that finances clean energy and sustainable infrastructure 
across New York State with the goal of mobilizing investment into the energy transition. In addition to 
providing creative financing solutions for electric and zero-emission vehicle deployment, NY Green Bank 
capital is available to support the build-out of electric vehicle charging infrastructure in New York State. 
Their financial products assist clean energy generation, energy efficiency, clean transportation, and 
clean energy storage. Their full line of Product Offerings - NY Green Bank can be viewed on their website 
or customers can call the NY Green Bank at 1-212-379-6260 or email info@greenbank.ny.gov.  
  

https://www.nyserda.ny.gov/All-Programs/Truck-Voucher-Program
https://greenbank.ny.gov/Investments/Product-Offerings
mailto:info@greenbank.ny.gov
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SECTION 8: NEXT STEPS AND ADDITIONAL RESOURCES 
 

• Provide the Final Vehicle Electrification Roadmap to National Grid: 
then the vehicle and EVSE demand estimations can be updated to 
reflect projected demand and related costs 
 

• Or Get Support: contact National Grid’s New York Fleet Implementation 
Lead Project Manager with questions- Leslie Vishwanath at 
Leslie.Vishwanath@nationalgrid.com or 716-984-3520.  
 

• Or Move Forward with Electrifying Your Fleet  
o Connect with National Grid for EV infrastructure needs  

 Link to UNY EV program 
• https://www.nationalgridus.com/takechargeprogramuny-materials    

 EV Hub for charging types  
• https://www.nationalgridus.com/ev-fleet-hub/ 

 Engage with an approved contractor/ installer who will apply to the Make-Ready 
program on your behalf  

• https://www.nationalgridus.com/media/pdfs/bus-ways-to-
save/ev/ee8467-ev-approved-contractor-list.pdf  

 If EV chargers cannot be powered from the existing electrical service due to 
load/breaker capacity, a Work Request (WR) with National Grid must be 
created: 

• https://www.nationalgridus.com/media/pdfs/bus-ways-to-
save/cm9061-new-service-request-form.pdf 

 Link to Medium- and Heavy-Duty Vehicle (MHDV) fleets EV program 
• https://www.nationalgridus.com/Upstate-NY-Business/Energy-Saving-

Programs/Electric-Vehicle-Charging-Station-Program#fleet 
 

• Explore Resources for Electrifying  
o New York State Truck Voucher Incentive Program (NYS TVIP) 

 https://www.nyserda.ny.gov/All-Programs/Truck-Voucher-Program   
o New York State Department of Environmental Conservation (NYS DEC)  

 Grant Funding for Municipalities 
• https://www.dec.ny.gov/energy/109181.html   

o EPA Clean School Bus Program Funding  
 https://www.epa.gov/cleanschoolbus/clean-school-bus-program-grants  – 

Effective April 24, 2023, the EPA 2023 Clean School Bus NOFO is open. All 
application packages need to be submitted electronically to EPA through 
Grants.gov no later than Tuesday, August 22, 2023, at 11:59 p.m. (ET) to be 
considered for funding. 

 
 
 
 
 
 

mailto:Leslie.Vishwanath@nationalgrid.com
https://www.nationalgridus.com/takechargeprogramuny-materials
https://www.nationalgridus.com/ev-fleet-hub/
https://www.nationalgridus.com/media/pdfs/bus-ways-to-save/ev/ee8467-ev-approved-contractor-list.pdf
https://www.nationalgridus.com/media/pdfs/bus-ways-to-save/ev/ee8467-ev-approved-contractor-list.pdf
https://www.nationalgridus.com/media/pdfs/bus-ways-to-save/cm9061-new-service-request-form.pdf
https://www.nationalgridus.com/media/pdfs/bus-ways-to-save/cm9061-new-service-request-form.pdf
https://www.nationalgridus.com/Upstate-NY-Business/Energy-Saving-Programs/Electric-Vehicle-Charging-Station-Program#fleet
https://www.nationalgridus.com/Upstate-NY-Business/Energy-Saving-Programs/Electric-Vehicle-Charging-Station-Program#fleet
https://www.nyserda.ny.gov/All-Programs/Truck-Voucher-Program
https://www.dec.ny.gov/energy/109181.html
https://www.epa.gov/cleanschoolbus/clean-school-bus-program-grants
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 For the EPA’s Clean School Bus Program Technical Assistance, NREL and the 
Joint Office of Energy and Transportation are partnering with the U.S. EPA to 
offer clean school bus technical assistance to school districts. This TA provides 
school districts with the knowledge, tools, and information needed to 
successfully plan for and deploy clean school buses. Please email 
CleanSchoolBusTA@nrel.gov for more information. 

• To watch the June 29th, 2023 National Grid, EPA, and NREL Webinar on 
the Clean School Bus Program, please follow this link. 

o NY Power Authority Electric Vehicle Infrastructure 
 https://services.nypa.gov/en/Services/Clean-Energy-Solutions/Electric-Vehicle-

Infrastructure  
o American Rescue Plan (ARP) Electric School Bus Rebates 

 https://www.epa.gov/dera/2021-american-rescue-plan-arp-electric-school-bus-
rebates  

o World Resources Institute Electric School Bus Initiative 
 https://www.wri.org/initiatives/electric-school-bus-initiative 
 https://electricschoolbusinitiative.org/electric-vehicle-make-ready-

programs?utm_medium=email+&utm_source=newsletter+&utm_campaign=rid
e_electric_2   

o Oregon Department of Energy: Guide to School Bus Electrification 
 https://www.oregon.gov/energy/energy-oregon/Documents/2022-Jan-14-

School-Bus-Electrification-Guidebook.pdf 
o New York State Energy Research and Development Authority (NYSERDA) 

 https://www.nyserda.ny.gov/All-Programs/ChargeNY/Charge-Electric  
 https://www.nyserda.ny.gov/All-Programs/ChargeNY/Charge-Electric/Charging-

Stations-Hosts-FAQs 
 https://greenbank.ny.gov/ 
 https://www.nyserda.ny.gov/All-Programs/Electric-School-Buses   

o Preparing to Plug In Your Bus Fleet: 10 Things to Consider 
 https://www.eei.org/issuesandpolicy/electrictransportation/Documents/Prepar

ingToPlugInYourBusFleet_FINAL_2019.pdf  
o Alternative Fuels Data Center (infrastructure and vehicle incentives) by state 

 https://afdc.energy.gov/fuels/laws/ELEC?state=ny  
o CALSTART’s Zero-Emission Technology Inventory (ZETI) tool 

 https://globaldrivetozero.org/tools/zero-emission-technology-inventory/  
o List of all utility programs for EV charging, updated quarterly 

 https://www.eei.org/issuesandpolicy/Pages/EVPrograms.aspx  
o Additional resources from EEI 

 https://www.eei.org/issuesandpolicy/electrictransportation/Pages/default.aspx  
o Useful resources to explore, even though it’s focused on federal fleets 

 https://www.energy.gov/eere/femp/resources-federal-fleet-management  
o Dashboard for Rapid Vehicle Electrification: DRVE Tool 

 https://www.electrificationcoalition.org/resource/drve/  
o EV Funding Finder: A user-friendly tool to identify federal funding opportunities 

 https://electrificationcoalition.org/ev-funding-finder/  
o Fleet Advisor to help achieve sustainability goals 

 https://www.massfleetadvisor.org/resources/  
 

mailto:CleanSchoolBusTA@nrel.gov
https://players.brightcove.net/pages/v1/index.html?accountId=867903724001&playerId=default&videoId=6330990113112&autoplay=true
https://services.nypa.gov/en/Services/Clean-Energy-Solutions/Electric-Vehicle-Infrastructure
https://services.nypa.gov/en/Services/Clean-Energy-Solutions/Electric-Vehicle-Infrastructure
https://www.epa.gov/dera/2021-american-rescue-plan-arp-electric-school-bus-rebates
https://www.epa.gov/dera/2021-american-rescue-plan-arp-electric-school-bus-rebates
https://www.wri.org/initiatives/electric-school-bus-initiative
https://electricschoolbusinitiative.org/electric-vehicle-make-ready-programs?utm_medium=email+&utm_source=newsletter+&utm_campaign=ride_electric_2
https://electricschoolbusinitiative.org/electric-vehicle-make-ready-programs?utm_medium=email+&utm_source=newsletter+&utm_campaign=ride_electric_2
https://electricschoolbusinitiative.org/electric-vehicle-make-ready-programs?utm_medium=email+&utm_source=newsletter+&utm_campaign=ride_electric_2
https://www.oregon.gov/energy/energy-oregon/Documents/2022-Jan-14-School-Bus-Electrification-Guidebook.pdf
https://www.oregon.gov/energy/energy-oregon/Documents/2022-Jan-14-School-Bus-Electrification-Guidebook.pdf
https://www.nyserda.ny.gov/All-Programs/ChargeNY/Charge-Electric
https://www.nyserda.ny.gov/All-Programs/ChargeNY/Charge-Electric/Charging-Stations-Hosts-FAQs
https://www.nyserda.ny.gov/All-Programs/ChargeNY/Charge-Electric/Charging-Stations-Hosts-FAQs
https://greenbank.ny.gov/
https://www.nyserda.ny.gov/All-Programs/Electric-School-Buses
https://www.eei.org/issuesandpolicy/electrictransportation/Documents/PreparingToPlugInYourBusFleet_FINAL_2019.pdf
https://www.eei.org/issuesandpolicy/electrictransportation/Documents/PreparingToPlugInYourBusFleet_FINAL_2019.pdf
https://afdc.energy.gov/fuels/laws/ELEC?state=ny
https://globaldrivetozero.org/tools/zero-emission-technology-inventory/
https://www.eei.org/issuesandpolicy/Pages/EVPrograms.aspx
https://www.eei.org/issuesandpolicy/electrictransportation/Pages/default.aspx
https://www.energy.gov/eere/femp/resources-federal-fleet-management
https://www.electrificationcoalition.org/resource/drve/
https://electrificationcoalition.org/ev-funding-finder/
https://www.massfleetadvisor.org/resources/
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o Total Cost of Ownership Estimator 
 https://globaldrivetozero.org/tools/calculator/ 

o WRI's Electric School Bus Initiative  
 https://electricschoolbusinitiative.org/  
 https://electricschoolbusinitiative.org/step-step-guide-school-bus-electrification  
 https://electricschoolbusinitiative.org/school-bus-electrification-template-

roadmap  
 https://electricschoolbusinitiative.org/tco-calculator  
 https://electricschoolbusinitiative.org/all-about-electric-school-bus-battery-

safety?utm_medium=email+&utm_source=article&utm_campaign=battery_safe
ty  

o International Energy Agency 
 Electric Vehicle Charging and Grid Integration Tool 

• https://www.iea.org/data-and-statistics/data-tools/ev-charging-and-
grid-integration-tool  

 Grid Integration of Electric Vehicles: A manual for policy makers 
• https://iea.blob.core.windows.net/assets/21fe1dcb-c7ca-4e32-91d4-

928715c9d14b/GridIntegrationofElectricVehicles.pdf  
o Energy Storage Resources  

 https://www.nationalgrid.com/stories/energy-explained/what-is-battery-
storage 

 https://www.nyserda.ny.gov/All-Programs/Energy-Storage/Energy-Storage-for-
Your-Business 

 https://energystorage.org/why-energy-storage/applications/customer-sited/ 
 https://energystorage.org/wp/wp-content/uploads/2020/01/Energy-Storage-

101-design.pdf 
 https://energystorage.org/why-energy-storage/applications/transportation-

storage/ 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://globaldrivetozero.org/tools/calculator/
https://electricschoolbusinitiative.org/
https://electricschoolbusinitiative.org/step-step-guide-school-bus-electrification
https://electricschoolbusinitiative.org/school-bus-electrification-template-roadmap
https://electricschoolbusinitiative.org/school-bus-electrification-template-roadmap
https://electricschoolbusinitiative.org/tco-calculator
https://electricschoolbusinitiative.org/all-about-electric-school-bus-battery-safety?utm_medium=email+&utm_source=article&utm_campaign=battery_safety
https://electricschoolbusinitiative.org/all-about-electric-school-bus-battery-safety?utm_medium=email+&utm_source=article&utm_campaign=battery_safety
https://electricschoolbusinitiative.org/all-about-electric-school-bus-battery-safety?utm_medium=email+&utm_source=article&utm_campaign=battery_safety
https://www.iea.org/data-and-statistics/data-tools/ev-charging-and-grid-integration-tool
https://www.iea.org/data-and-statistics/data-tools/ev-charging-and-grid-integration-tool
https://iea.blob.core.windows.net/assets/21fe1dcb-c7ca-4e32-91d4-928715c9d14b/GridIntegrationofElectricVehicles.pdf
https://iea.blob.core.windows.net/assets/21fe1dcb-c7ca-4e32-91d4-928715c9d14b/GridIntegrationofElectricVehicles.pdf
https://www.nationalgrid.com/stories/energy-explained/what-is-battery-storage
https://www.nationalgrid.com/stories/energy-explained/what-is-battery-storage
https://www.nyserda.ny.gov/All-Programs/Energy-Storage/Energy-Storage-for-Your-Business
https://www.nyserda.ny.gov/All-Programs/Energy-Storage/Energy-Storage-for-Your-Business
https://energystorage.org/why-energy-storage/applications/customer-sited/
https://energystorage.org/wp/wp-content/uploads/2020/01/Energy-Storage-101-design.pdf
https://energystorage.org/wp/wp-content/uploads/2020/01/Energy-Storage-101-design.pdf
https://energystorage.org/why-energy-storage/applications/transportation-storage/
https://energystorage.org/why-energy-storage/applications/transportation-storage/
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SECTION 9: APPENDIX: FREQUENTLY ASKED QUESTIONS 
 
Will additional training be needed for our drivers or maintenance staff?  
Driving an EV is very similar to an ICE (internal combustion engine), but there are a few differences that 
your team may need help with, such as charging the vehicle and how to shift it into “drive.” The level of 
training needed may vary depending on the vehicle type. The National Grid Electric Vehicle Fleet Hub 
(https://www.nationalgridus.com/ev-fleet-hub/) provides information and training materials to help 
address your needs.   

  
What is the impact of cold weather on electric vehicle (EV) operation?  
Extreme outside temperatures do reduce range, because more energy must be used to heat or cool the 
cabin. In the northeast, this can equate to small range reductions in the fall and spring, and up to 30-
50% in the winter. For estimates of range reductions on various light-duty EVs, see findings from 
Recurrent.   
  
How long do EVs last?  
A manufacturer’s warranty of a light-duty EV typically covers 8 years or 100,000 miles, and the expected 
battery lifetime is 10 to 12 years. Batteries in newer EV models should be capable of longer miles and 
lifetimes. On average, EV battery degradation is about 2% per year. An EV reaches the end of its useful 
life when the battery has less than 80% of its initial capacity remaining.  
  
What electrical infrastructure upgrades will be needed to install chargers for my fleet? What are the 
associated costs?  
While the specifics around electrical upgrades are not the focus of this analysis, your Project Manager 
can connect you with vetted charging station installers, as well as the National Grid EV Implementation 
Team, to better understand the costs of upgrades. Or you can engage directly with National Grid’s 
Approved EV Contractor List to discuss charging options at your sites, and we can work directly with 
your contractor on EV Charging requirements and incentive options, if available. The link to National 
Grid’s Approved EV Contractor List can be found here: 
https://www.nationalgridus.com/media/pdfs/bus-ways-to-save/ev/ee8467-ev-approved-contractor-
list.pdf  
  
Which New York fleets have gone electric and what funding did they receive?  
The New York Fleet Advisory Services Program portal (https://www.nationalgridus.com/ev-fleet-hub/) 
provides links to case studies of EV fleet deployment. If you would like additional or more specific 
examples, please contact your Project Manager.   
  
Who do I contact with additional questions?   
You can contact National Grid’s New York Fleet Implementation Lead Project Manager Leslie Vishwanath 
at Leslie.Vishwanath@nationalgrid.com or 716-984-3520.  
 
 
 

https://www.nationalgridus.com/ev-fleet-hub/)
https://www.recurrentauto.com/research/winter-ev-range-loss
https://www.nationalgridus.com/media/pdfs/bus-ways-to-save/ev/ee8467-ev-approved-contractor-list.pdf
https://www.nationalgridus.com/media/pdfs/bus-ways-to-save/ev/ee8467-ev-approved-contractor-list.pdf
https://www.nationalgridus.com/ev-fleet-hub/)
mailto:Leslie.Vishwanath@nationalgrid.com
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Appendix B: District Fleet 

 

BUS YEAR FUEL AGE MILEAGE
201 2014 DIESEL 9 75,745

209 2015 DIESEL 8 63,133

210 2014 GAS 9 136,212

211 2014 GAS 9 136,058

212 2014 GAS 9 126,601

213WC 2014 GAS 9 120,309

214 2016 DIESEL 7 66,622

215 2016 DIESEL 7 82,532

216 2015 GAS 8 102,958

217 2015 GAS 8 105,809

218 2015 GAS 8 72,406

219 2015 GAS 8 108,798

220 2017 DIESEL 6 79,464

221 2017 DIESEL 6 53,849

222 2017 DIESEL 6 63,871

223WC 2016 GAS 7 46,673

224 2016 GAS 7 79,238

225 2017 GAS 6 45,278

226 2017 GAS 6 103,452

227 2018 DIESEL 5 47,894

228 2018 DIESEL 5 47,932

229 2018 DIESEL 5 61,405

230 2018 DIESEL 5 40,445

231WC 2018 GAS 5 63,663

232 2018 GAS 5 69,386

233 2018 GAS 5 68,246

234 2018 GAS 5 68,748

235 2018 GAS 5 59,868

236 2020 GAS 3 37,603

237 2020 GAS 3 58,839

238 2020 GAS 3 54,170

239 2020 GAS 3 48,010

240 2021 GAS 2 42,562

241 2020 GAS 3 39,154

242 2020 GAS 3 43,180

243WC 2021 GAS 2 17,665

244 2020 GAS 3 33,862

245 2022 GAS 1 25,778

246 2022 GAS 1 29,298

247 2022 GAS 1 31,031

248 2022 GAS 1 25,544

249 2022 GAS 1 13,647

250 2023 GAS 0 11,737

251 2023 GAS 0 8,972

252 2023 GAS 0 9,739

253 2024 GAS 0 3,102

254WC 2024 GAS 0 1,924

255 2023 GAS 0 322

2023-2024 SGCSD Fleet List
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Appendix C: Final Rule 

Please view the full document at the following link:  

https://www.nyserda.ny.gov/-/media/Project/Nyserda/Files/Programs/Product-and-Appliance-

Efficiency-Standards/Final-Rule.pdf 

 

  

https://www.nyserda.ny.gov/-/media/Project/Nyserda/Files/Programs/Product-and-Appliance-Efficiency-Standards/Final-Rule.pdf
https://www.nyserda.ny.gov/-/media/Project/Nyserda/Files/Programs/Product-and-Appliance-Efficiency-Standards/Final-Rule.pdf
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Appendix D:General Provisions of Laws Covering Workers on Article 8 Public Work Contracts 
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Appendix E: Sample Contract 



Page 1 of 17 

 

SAMPLE CONTRACT FOR ELECTRIC VEHICLE SUPPLY EQUIPMENT (EVSE), 

CHARGING INFRASTRUCTURE, AND RELATED CONTRACTOR SERVICES 

 

This Agreement (the “Agreement”) is entered into this ___  day of _______ 2024, by and 

between the BOARD OF EDUCATION of the SCOTIA-GLENVILLE CENTRAL SCHOOL 

DISTRICT (hereinafter “DISTRICT”), having its principal place of business for the purpose of 

this Agreement at 900 Preddice Parkway, Scotia, NY 12302 and ________________________ 

(hereinafter “CONTRACTOR”), having its principal place of business for the purpose of this 

Agreement at _______________________. 

 

A. TERM:  

 

1. The work required to be performed by CONTRACTOR pursuant to this Agreement 

shall be completed no later than __________. Notwithstanding the aforesaid term, 

CONTRACTOR shall perform its services only to the extent recommended by the 

Superintendent of Schools and authorized by the Board of Education of the 

DISTRICT and in the manner set forth in this Agreement. 

 

B. CONDITIONS: 

 

In performing those services specified in this Agreement, it is understood that: 

 

1. CONTRACTOR will be engaged as an independent contractor and, therefore, be 

solely responsible for the payment of all wages to its employees and other benefits, 

including, but not limited to, workers’ compensation insurance, unemployment 

insurance, social security, and federal and state taxes and withholdings applicable 

to this Agreement. 

 

2. Prior to starting the Work, CONTRACTOR will, in writing, propose to the 

DISTRICT the project manager, superintendent, and other key individuals who will 

be assigned to the project through final completion.  The superintendent will be in 

attendance at the project site throughout the work. The DISTRICT will have the 

right, at any time, to direct a change in CONTRACTOR’S representative if their 

performance is unsatisfactory. 

 

3. Neither CONTRACTOR nor any of its employees, agents, or assigns will be 

eligible for any employee benefits whatsoever from the DISTRICT relative to this 

Agreement including, but not limited to, social security, New York State Workers’ 

Compensation, unemployment insurance, New York State Employee's Retirement 

System, health or dental insurance, or malpractice insurance, or the like. 

 

4. This Agreement, and any amendments to this Agreement, will not be in effect 

unless agreed to in writing and signed by authorized representatives of both Parties. 

 

5. CONTRACTOR shall perform all services under this Agreement in accordance 

with all applicable federal, state and local laws, rules, and regulations, as well as 
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the established policy guidance from the State of New York, New York State 

Energy Research & Development Authority (NYSERDA), and New York State 

Education Department (NYSED). CONTRACTOR shall comply with all 

applicable provisions of the Safe Schools Against Violence in Education (SAVE) 

Act, including, but not limited to background checks and fingerprinting. 

CONTRACTOR shall observe and comply with all applicable DISTRICT policies 

and regulations while on the grounds of the DISTRICT or providing services 

pursuant to this Agreement.  

 

6. CONTRACTOR shall provide conscientious, competent, and diligent services 

throughout the term of this Agreement. CONTRACTOR represents that all services 

under this Agreement shall be provided by qualified individuals of good character, 

and in good professional standing.  CONTRACTOR represents that no individuals 

providing services under this Agreement are currently charged, nor in the past have 

been charged with any relevant criminal or professional misconduct or 

incompetence. The DISTRICT reserves the right to reject any of CONTRACTOR'S 

staff, which the DISTRICT, at its sole discretion, may deem unqualified. 

 

7. CONTRACTOR shall prepare and maintain daily records, logs and/or reports to 

document the progress of the work on a daily basis and shall be in accordance with 

all applicable laws, regulations, requirements of New York State, NYSERDA, 

NYSED, and DISTRICT policies and procedures in force during the term of this 

Agreement. Such daily records shall include a daily accounting of all labor and all 

equipment on the site for CONTRACTOR. The DISTRICT shall have the right to 

examine any or all records or accounts maintained and/or created by 

CONTRACTOR in connection with this Agreement, and upon request shall be 

entitled to copies of same. The DISTRICT shall have the right to examine any or 

all records or accounts maintained by CONTRACTOR in connection with this 

Agreement. 

 

8. CONTRACTOR is responsible for compliance with any requirements regarding 

hazardous materials.  If CONTRACTOR encounters a hazardous material or 

substance and if reasonable precautions will be inadequate to prevent the 

contamination of any portion of the project site, property damage, or any 

foreseeable bodily injury or death to persons resulting from any material or 

substance, including but not limited to any material that may contain asbestos, lead 

or polychlorinated biphenyl (PCB), encountered on the site by CONTRACTOR, 

CONTRACTOR shall, immediately upon recognizing any such potential condition, 

stop Work in the affected area and report the condition to the DISTRICT, both 

verbally and in writing. CONTRACTOR shall be held liable for the costs of 

remediation of a hazardous material or substance if CONTRACTOR failed to take 

reasonable precautions with any potentially hazardous material that was 

encountered during the course of the Work. 

 

9. If CONTRACTOR defaults or neglects to carry out the work in a manner 

satisfactory to the DISTRICT and fails within a five (5) day period after receipt of 
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written notice from the DISTRICT to commence or correct the work with diligence 

and promptness, the DISTRICT may, without prejudice to other remedies the 

DISTRICT may have, correct such deficiencies, and deduct from any amounts 

owed to CONTRACTOR the cost of correcting such deficiencies or performing the 

work, including the DISTRICT’s expenses as a result of such deficiencies, 

including reasonable attorneys’ fees and costs.  

 

10. CONTRACTOR shall provide and pay for all labor, materials, equipment, tools, 

construction equipment and machinery, water, heat, utilities, transportation, and 

other facilities and services necessary for proper execution and completion of the 

work. 

 

11. CONTRACTOR may only make substitutions in the work when such are approved 

by the DISTRICT in writing in advance of the performing that portion of the work. 

 

12. CONTRACTOR shall be responsible for and coordinate any and all inspections 

required by any governmental body having jurisdiction over the work.   

 

13. CONTRACTOR shall comply with any applicable safety, security, noise, or other 

standards as may be issued by the NYSED, any other governmental entity, or the 

DISTRICT. 

 

C. INDEMNIFICATION: 

 

1. To the fullest extent permitted by law, CONTRACTOR shall defend, indemnify 

and hold harmless the DISTRICT, its board members, officers, directors, agents, 

or employees against all claims, costs, damages and expenses, including attorneys’ 

fees, judgments, fines and amounts arising from any willful act, omission, error, 

or negligence of CONTRACTOR, its officers, directors, agents or employees in 

relation to the performance of this Agreement. The obligations pursuant to this 

provision shall survive the termination of this Agreement. 

 

D. SERVICES AND RESPONSIBILITIES: 

 

1. During the term of this Agreement, the work to be performed by CONTRACTOR 

for the DISTRICT shall include, but not be limited to the following: 

 

a. The work set forth in the DISTRICT’s Request for Proposals (RFP), 

attached hereto as Exhibit A, and as described in CONTRACTOR’s 

Proposal dated ___________, attached hereto as Exhibit B, each of which 

are incorporated by reference herein and made a part of this Agreement. 

 

2. While not deemed necessary for the specified services, if, at any time applicable, 

the DISTRICT shall provide CONTRACTOR with student data as necessary for 

CONTRACTOR to perform the services required by this Agreement. The Parties 

agree that information concerning any student covered by the terms of this 
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Agreement shall not be released, accessed, or used except as provided for by 

applicable law, rule, or regulation, including but not limited to the Family 

Educational Rights and Privacy Act (“FERPA”) and New York Education Law 

Section 2-d. CONTRACTOR’S Confidentiality and Data Security and Privacy 

Standards Agreement and Data Security and Privacy Plan are attached hereto as 

Exhibit C and are incorporated by reference and made a part of this Agreement. 

 

E. REPRESENTATIONS:   

 

1. CONTRACTOR heretofore agrees to those representations set forth in the 

Proposal. 

 

2. CONTRACTOR warrants to the DISTRICT that materials and equipment 

furnished under this Agreement will be of good quality and new unless otherwise 

required or permitted by the Agreement, that the work will be free from defects, 

and that the work will conform with the requirements of the Agreement.  Work not 

conforming to these requirements, including substitutions not properly approved, 

may be considered defective and rejected by the DISTRICT.  In such case, 

CONTRACTOR shall promptly correct or complete such work in accordance with 

this Agreement at no additional cost to the DISTRICT. 

 

F. COMPENSATION: 

 

1. The DISTRICT shall pay CONTRACTOR in accordance with the following fee 

schedule, following the presentation of detailed invoices by CONTRACTOR to the 

DISTRICT: 

 

For all work performed in accordance with this Agreement and 

expenses incurred by CONTRACTOR in performing the work, a total 

cost not to exceed $__________. This fee is inclusive of all electric 

vehicle supply equipment (EVSE), charging infrastructure, and 

accompanying services, including installation, training, maintenance, 

etc..  

 

Said fee shall be payable in __________ monthly installments, upon 

submission and approval of appropriate invoices as outlined below, 

with a five (5%) retainage withheld by the DISTRICT from each 

payment until the final completion of the work to the complete 

satisfaction of the DISTRICT. 

 

2. CONTRACTOR shall submit invoices for payment on a monthly basis.  All 

invoices shall include the work performed, the total hours, the dates that the invoice 

covers, and the total amount due for the period specified.  The DISTRICT shall pay 

CONTRACTOR for work properly performed within thirty (30) days of the 

DISTRICT’s receipt of such invoice and all other required documents. 
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3. The DISTRICT shall give CONTRACTOR notice of any invoice disputes and 

reserves the right to withhold payment pending the resolution of the dispute. 

 

4. Neither CONTRACTOR nor any of its personnel shall share or accept any fee or 

gratuity for services provided pursuant to this Agreement except as expressly set 

forth in this Agreement. 

 

5. The DISTRICT shall not be liable to CONTRACTOR for claims or damages of any 

nature caused by or arising out of delays.  The sole remedy against the DISTRICT 

for delays shall be the allowance of additional time for completion of the work.  

Except to the extent, if any, expressly prohibited by law, CONTRACTOR expressly 

agrees not to make and hereby waives any claim for damages for delay, including, 

but not limited to, those resulting from increased labor or material costs; directions 

given or not given by the DISTRICT, including scheduling and coordination of the 

work; or, on account of any delay, obstruction or hindrance for any cause 

whatsoever by the DISTRICT, whether or not foreseeable or anticipated.  

CONTRACTOR agrees that its sole right and remedy therefor shall be an extension 

of time, if appropriate.  IT IS EMPHASIZED THAT NO MONETARY 

RECOVERY MAY BE OBTAINED BY CONTRACTOR FOR DELAY 

AGAINST THE DISTRICT BASED ON ANY REASON AND THAT 

CONTRACTOR'S SOLE REMEDY, IF APPROPRIATE, IS ADDITIONAL 

TIME. 

 

G. INSURANCE AND BONDS: 

 

1. CONTRACTOR, at its sole expense, shall procure and maintain the insurance 

policies as detailed in Exhibit D to this Agreement, which is incorporated by 

reference herein and made a part of this Agreement. CONTRACTOR 

acknowledges that failure to obtain such insurance on behalf of the DISTRICT 

constitutes a material breach of this Agreement and subjects it to liability for 

damages, indemnification and all other legal remedies available to the DISTRICT. 

 

2. CONTRACTOR shall provide thirty (30) days written notice to the DISTRICT in 

the event of cancellation or non-renewal.   

 

3. CONTRACTOR shall furnish an executed Performance Bond as security for the 

faithful performance by CONTRACTOR of all terms and conditions of this 

Agreement in the amount equal to one hundred (100%) percent of the total cost set 

forth in this Agreement.  CONTRACTOR shall furnish an executed Labor and 

Material Payment Bond as security for the claims of laborers and suppliers in the 

amount equal to one hundred (100%) percent of the total cost set forth in this 

Agreement. 

 

H. TERMINATION: 
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1. The DISTRICT may terminate this Agreement upon thirty (30) days prior written 

notice to CONTRACTOR. Such notice shall be given in accordance with the 

requirements for all notices pursuant to this Agreement set forth below. 

 

2. CONTRACTOR’s failure to comply with any material terms or conditions of this 

Agreement will be deemed a breach of contract and will provide a basis for the 

DISTRICT to immediately terminate this Agreement without any further liability 

to CONTRACTOR. 

 

3. In the event the DISTRICT terminates this Agreement with or without cause, such 

termination of this Agreement shall not discharge the parties’ existing obligations 

to each other as of the effective date of termination.   

 

4. In the event the DISTRICT terminates this Agreement with or without cause, 

CONTRACTOR shall, within ten (10) days after such termination, return all 

materials to the DISTRICT and provide written certification of the same. Upon the 

termination of this Agreement, CONTRACTOR shall only be paid for services 

properly performed up to the date of termination. 

 

I. EQUAL OPPORTUNITY 

 

1. CONTRACTOR shall not discriminate against any employee or applicant for 

employment because of race, religion, color, sex, of national origin.  

CONTRACTOR shall take affirmative action to ensure that applicants are 

employed, and that employees are treated during employment without regard to 

their race, religion, color, sex, or natural origin.  Such action shall include, but not 

be limited to, the following: employment, upgrading, demotion or transfer; 

recruitment or recruitment advertising; layoff or termination; rates of pay or other 

forms of compensation; and selection for training, including apprenticeship.  

CONTRACTOR agrees to post in conspicuous places, available to employees and 

applicants for employment, notice setting forth the policies of non-discrimination. 

 

2. CONTRACTOR shall, in all solicitations or advertisement for employees placed 

by them or on their behalf, state that all qualified applicants will receive 

consideration for employment without regard to race, religions, color, sex or 

national origin. 

 

J. WAGE RATES 

 

1. CONTRACTOR shall comply with all applicable labor laws, including but not 

limited to the New York Labor Law, and the current Prevailing Wage Rates as 

issued by the State of New York Department of Labor for the location and duration 

of this project.  

 

2. CONTRACTOR shall submit certified copies of payroll records to the DISTRICT 

concurrent with any invoice for payment. The payroll records shall comply with 
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New York Labor Law. The DISTRICT shall not be required to make payment if 

the appropriate payroll records have not been received. 

 

K. CLAIMS AND DISPUTES 

 

1. Claims by CONTRACTOR must be initiated by written notice to the DISTRICT 

within twenty-one (21) days after the occurrence of the event giving rise to such 

claim or within 21 days after CONTRACTOR first should have recognized the 

condition giving rise to the claim, whichever is later. 

 

2. All claims by CONTRACTOR must be in writing to the DISTRICT and detail the 

claim with specificity and all documentation supporting the claim.   

 

3. The DISTRICT shall not be bound, precluded or estopped by any determination, 

decision, approval, order, letter, payment or certificate made or given under or in 

connection with this agreement by the DISTRICT, or any officer, agent or 

employee of the DISTRICT, either before or after the final completion and 

acceptance of the work and payment therefor: (1) from showing the true and correct 

classification, amount, quality or character of the work actually done; or that any 

such termination, decision, order, letter, payment or certificate was untrue, 

incorrect or improperly made in any particular matter, or that the work or any part 

thereof does not in fact conform to the requirements of this Agreement; or (2) from 

demanding and recovering from CONTRACTOR any overpayments made to it, or 

such damages as it may sustain by reason of his failure to perform each and every 

part of this Agreement in strict accordance with its terms; or (3) both (1) and (2) 

hereto. 

 

4. CONTRACTOR waives all claims against the DISTRICT for consequential 

damages arising out of or relating to this Agreement.  

 

5. Nothing in this Agreement is intended to relieve CONTRACTOR from provisions 

of the law with respect to claims made against the DISTRICT. 

 

L. NOTICES: 

 

1. All notices which are required or permitted under this Agreement shall be in 

writing, and shall be deemed to have been given if delivered personally or sent by 

registered or certified mail, addressed as follows: 

 

To District: 

 

[Insert Name] 

Scotia-Glenville Central School District 

900 Preddice Parkway 

Scotia, NY 12302 
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To CONTRACTOR:  

 

[Insert Name] 

[Insert Company Name] 

Address 

Address 

 

M. SUCCESSORS AND ASSIGNS: 

 

1. CONTRACTOR is hereby prohibited from assigning, transferring, conveying, 

subcontracting, or otherwise disposing of this Agreement or any of the work 

required hereunder or CONTRACTOR’s right, title, and interest in this Agreement 

to any other person, corporation, or entity without the prior written consent of the 

DISTRICT. 

 

N. WAIVER OF RIGHTS: 

 

1. The failure of either party to enforce any provision of this Agreement shall not be 

construed as a waiver or limitation of that party’s right to subsequently enforce 

every provision of this Agreement. 

 

O. SEVERABILITY: 

 

1. Should any provision of this Agreement, for any reason, be declared invalid and/or 

unenforceable, such decision shall not affect the validity of the remaining 

provisions of this Agreement.  Such remaining provisions shall remain in full force 

and effect as if this Agreement had been executed with the invalid provision(s) 

eliminated. 

 

P. GOVERNING LAW: 

 

1. This Agreement and the rights and obligations of the Parties hereunder shall be 

construed in accordance with, and governed by, the laws and regulations of the 

State of New York and applicable federal laws and regulations. Any dispute arising 

under this Agreement shall be litigated in the courts of Schenectady County, New 

York. 

 

Q. ENTIRE AGREEMENT: 

 

1. This Agreement represents the complete and exclusive statement of the agreement 

between the parties, and supersedes all prior or contemporaneous, oral or written: 

proposals, understandings, representations, conditions or covenants between the 

parties relating to the subject matter of this Agreement. 

 

2. This Agreement may not be changed orally, but only by an agreement, in writing, 

signed by authorized representatives of both parties. 
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R. TITLES: 

 

1. The titles of the Sections of this Agreement are solely for the convenience of the 

parties and are not to be used as an aid in the interpretation of the terms and 

conditions thereof. 

 

S. AUTHORIZED SIGNATORY: 

 

1. Each individual signing this Agreement certifies that (i) he or she is authorized to 

sign this Agreement on behalf of his or her respective organization, (ii) such 

organization has obtained all necessary approvals to enter into this Agreement, 

including but not limited to, the approval of its governing board, and (iii) when 

executed, this Agreement is a valid and enforceable obligation of such organization. 
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IN WITNESS THEREOF, the parties hereto have executed this Agreement the day and 

year first above written. 

 

Contractor Company Name    Board of Education of the  

       Scotia-Glenville Central School District  

           

 

 

 

By: ________________________  By: ___________________________ 

[Name of Representative]           [Name of Board President] 

[Title of Representative]    President, Board of Education 

 

 

 

Dated: ________________________  Dated: ___________________________ 
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EXHIBIT A 

 

Request for Proposals 
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EXHIBIT B 

 

Contractor’s Proposal 
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EXHIBIT C 

 

Confidentiality and Data Security and  

Privacy Standards Agreement and Data Security and Privacy Plan 
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EXHIBIT D 

 

Insurance Requirements 

 

1. Notwithstanding any terms, conditions or provisions, in any other writing between 

the parties, CONTRACTOR hereby agrees to effectuate the naming of the 

DISTRICT as an additional insured on CONTRACTOR'S insurance policies, 

except for workers' compensation and New York Strate. State Disability insurance. 
 

2. The policy naming the District as an additional insured shall:  

 

a. Be an insurance policy from an A.M. Best A- rated or better insurer, 

licensed and admitted to conduct business in New York State.  

 

b. State that the organization's coverage shall be primary and non-

contributory coverage for the DISTRICT, its board, employees and 

volunteers including a waiver of subrogation in favor of the DISTRICT 

for all coverages including Workers Compensation. 

 

c. Additional insured status for general liability coverage shall be provided 

by standard or other endorsements that extend coverage to the DISTRICT 

for on-going operations (CG 20 38 or equivalent) and products and 

completed operations (CG 20 37 or equivalent). The decision to accept an 

endorsement rest solely with the DISTRICT. A completed copy of the 

endorsements must be attached to the Certificate of Insurance to include 

General Liability, Auto Liability and Umbrella/Excess coverages. 

 

2. The certificate of insurance must describe all services provided by 

CONTRACTOR that are covered by the liability policies. 

 

3. At the DISTRICT’S request, CONTRACTOR shall provide a copy of the 

declaration page of the liability and umbrella/excess policies with a list of 

endorsements and forms. If requested, CONTRACTOR will provide a copy of the 

policy endorsements and forms. 

 

4. There will be no coverage restrictions and/or exclusions involving New York 

State Labor Law statutes or gravity related injuries. 

 

5. No policies containing escape clauses or exclusions contrary to the DISTRICT’s 

interests will be accepted. 

 

6. A fully completed New York Construction Certificate of Liability Insurance 

Addendum (ACORD 855 2014/15) must be included with the certificates of 

insurance.  For any “Yes” answers on Items G through L on this Form – 
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additional details must be provided in writing. Policy exclusions may not be 

accepted. 

 

7. CONTRACTOR agrees to indemnify the DISTRICT for applicable deductibles and 

self-insured retentions. 
 

8. Minimum Required Insurance: 

 

a. Commercial General Liability Insurance 

 

 $1,000,000 per Occurrence/$2,000,000 Aggregate 

 $2,000,000 Products and Completed Operations 

 $1,000,000 Personal and Advertising Injury 

 $100,000 Fire Damage 

 $10,000 Medical Expense 

 

 The general aggregate shall apply on a per-project basis. 

  

b. Owners Contractors Protective (OCP) Insurance 

 

 For projects less than or equal to $1,000,000 and/or work on 1 story (10 

feet) only: 

 

 $1,000,000 per occurrence, $2,000,000 aggregate with the DISTRICT as 

the Named Insured.  

 

 For projects greater than $1,000,000 and/or work over 1 story (10 feet):  

 

 $2,000,000 per occurrence, $4,000,000 aggregate with the DISTRICT as 

the Named Insured.  

 

 The OCP Policy must be with a NYS licensed and admitted carrier. 

  

  The DISTRICT will be the named insured on OCP Policy. There will be no 

additional insureds on any OCP Policy. 
 

c. Automobile Liability 

  

 $1,000,000 combined single limit for owned, hired, borrowed and non-

owned motor vehicles.  
 

d. Workers' Compensation and NYS Disability Insurance 
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Statutory Workers' Compensation (C-105.2 or U-26.3); and NYS 

Disability Insurance (DB-120.1) for all employees.    

Proof of coverage must be on the approved specific form, as required by the 

New York State Workers’ Compensation Board.  ACORD certificates are 

not acceptable.  A person seeking an exemption must file a CE-200 Form 

with the state.  The form can be completed and submitted directly to the WC 

Board online. 

 

f. Umbrella/Excess Insurance 

 

$5,000,000 each Occurrence and Aggregate for general construction and 

no work at elevation (1 story or 10 feet) and project values less than or 

equal to $1,000,000. 

 

$10,000,000 each Occurrence and Aggregate for high-risk construction, 

work at elevation (>1 story or 10 feet) and project values greater than 

$1,000,000. 

 

Umbrella/Excess coverage shall be on a follow-form basis or provide 

broader coverage over the General Liability and Auto Liability coverages.  
     

9. CONTRACTOR acknowledges that failure to obtain such insurance on behalf of 

the DISTRICT constitutes a material breach of contract and subjects it to liability 

for damages, indemnification and all other legal remedies available to the 

DISTRICT.  CONTRACTOR is to provide the DISTRICT with a certificate of 

insurance, evidencing the above requirements have been met, prior to the 

commencement of work. The failure of the DISTRICT to object to the contents of 

the certificate or the absence of same shall not be deemed a waiver of any rights 

held by the DISTRICT. 

 

10. Subcontractors are subject to the same terms and conditions as stated above and 

must submit same to the DISTRICT for approval prior to the start of any work. In 

the event CONTRACTOR fails to obtain the required certificates of insurance 

from a subcontractor and a claim is made or suffered, CONTRACTOR shall 

indemnify, defend, and hold harmless the DISTRICT, its Board, employees and 

volunteers from any and all claims for which the required insurance would have 

provided coverage.  This indemnity obligation is in addition to any other 

indemnity obligation provided in the Agreement. 

 
ADDITIONAL REQUIREMENTS ASBESTOS, LEAD ABATEMENT AND/OR 

HAZARDOUS MATERIALS 

 

 Asbestos/Lead Abatement/Pollution Liability Insurance 
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$2,000,000 per occurrence/$2,000,000 aggregate, including products and 

completed operations. Such insurance shall include coverage for 

CONTRACTOR’S operations including, but not limited to, removal, replacement, 

enclosure, encapsulation and/or disposal of asbestos, or any other hazardous 

material, along with any related pollution events, including coverage for third-

party liability claims for bodily injury, property damage and clean-up costs. If a 

retroactive date is used, it shall pre-date the inception of the Agreement.   

 

If CONTRACTOR is using motor vehicles for transporting hazardous materials, 

CONTRACTOR shall maintain pollution liability broadened coverage (ISO 

Endorsement CA 9948 or CA 01 12), as well as proof of MCS 90. Coverage shall 

fulfill all requirements of these specifications and shall extend for a period of 

three (3) years following acceptance by the DISTRICT of the completion of the 

work. 

 

Testing Company Errors and Omission Insurance 

 

$1,000,000 per occurrence/$2,000,000 aggregate for the testing and other 

professional acts of CONTRACTOR performed under the Agreement with the 

DISTRICT.   
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Required Forms 



 

 

NON-COLLUSIVE CERTIFICATION 
(Must be signed and notarized on last page) 

 
1. a. By submission of this bid, bidder and each person signing on behalf of bidder certifies, and in 

the case of joint bid, each party thereto certifies as to its own organization, under penalty of 
perjury, that to the best of his/her knowledge and belief:  
 

 [1]  The prices of this bid have been arrived at independently, without collusion, consultation, 
communication, or agreement, for the purposes of restricting competition, as to any matter 
relating to such prices with any other Bidder or with any competitor; 

 [2]  Unless otherwise required by law, the prices which have been quoted in this bid have not 
been knowingly disclosed by the Bidder and will not knowingly be disclosed by the Bidder 
prior to opening, directly or indirectly, to any other Bidder or to any competitor; and 

 [3] No attempt has been made or will be made by the Bidder to induce any other person, 
partnership or corporation to submit or not to submit a bid for the purpose of restricting 
competition. 

 
b. A bid shall not be considered for award nor shall any award be made where (1), (2), (3) above 

have not been complied with; provided, however, that if an any case the bidder(s) cannot make 
the foregoing certification, the bidder shall so state and shall furnish below a signed statement 
which sets forth in detail the reason therefore, where (a) (1), (2) and (3) above have not been 
complied with, the bid shall not be considered for award nor shall any award be made unless 
the head of the purchasing unit of the political subdivision, public department, agency or official 
thereof to which the bid is made, or his designee, determines that such disclosure was not 
made for the purpose of restricting competition. 

 
 The fact that the bidder (a) has published price lists, rates or tariffs covering items being 

procured, (b) has informed prospective customers of proposed or pending publication of new 
or revised price lists for such items, or (c) has sold the same items to other customers at the 
same prices being bid, does not constitute, without more, a disclosure within the meaning 
subparagraph one (a). 

 
2. Any bid hereafter made to any political subdivision of the state of any public department, 

agency or official thereof by a corporate bidder for work or services performed or to be 
performed or goods sold or to be sold, where competitive bidding is required by statute, ruled, 
regulation, or local law, and where competitive bidding is required by statute, ruled, regulation, 
or local law and where such bid contains the certification referred to in subdivision one of the 
section, shall be deemed to have been authorized by the board of directors of the bidder, and 
such authorization shall be deemed to include the signing and submission of the bid and the 
inclusion therein of the certificate as to non-collusion as the act and deed of the corporation. 

 
 
 
 
 
 
 
 
 
 



IRAN DIVESTMENT ACT OF 2012 CERTIFICATION 
(Must be signed and notarized on last page) 

The Iran Divestment Act of 2012 (Act), is codified in State Finance Law (section 165-a) and General 
Municipal Law (section 103-g).  The Act prohibits political subdivisions, including school districts and 
BOCES, from considering any person or entity engaging in investment activities in the energy sector 
in Iran as a responsible bidder or proposer.  Attached is the link to the Prohibited Entities list on the 
OGS website:  http://www.ogs.ny.gov/about/regs/docs/Listof Entities.pdf. 

A bid or proposal shall not be considered for award nor shall any award be made where the bidder or 
proposer fails to submit a signed and verified bidder’s certification. 

Each bidder or proposer must certify that it is not on the list of entities engaged in investment 
activities in Iran created pursuant to State Finance Law (section 165-a).  In any case where the bidder 
or proposer cannot certify that they are not on such list, the bidder or proposer shall so state and shall 
furnish with the bid or proposal a signed statement which sets forth in detail the reasons why such 
statement cannot be made.   

The Board of Education may, but is not required to, award to a bidder or proposer who cannot make 
the certification if: 

a. The investment activities in Iran predate the effective date of this law (April 12, 2012), have not
been expended or renewed since, and the bidder or proposer has adopted, publicized, and is
implementing a formal plan to cease such activities and refrain from any new investments in
Iran.

b. The Board of Education determines that the goods or services provided by the bidder or
proposer are necessary to its functions, and without an exemption it would be unable to obtain
the goods or services.

By submission of this bid or proposal, the bidder or proposer and each person signing on behalf of 
any bidder or proposer certifies, under penalty of perjury, that to the best of its knowledge and belief, 
that the bidder or proposer is not on the list created pursuant to State Finance Law. 

http://www.ogs.ny.gov/about/regs/docs/Listof%20Entities.pdf


 

 

SEXUAL HARASSMENT 
(STF Section 139-L) 

(Must be signed and notarized on last page) 
 

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and 
in the case of a joint bid each party thereto certifies as to its own organization, under penalty of 
perjury, that the bidder has and has implemented a written policy addressing sexual harassment 
prevention in the workplace and provides annual sexual harassment prevention training to all of its 
employees.  Such policy shall, at a minimum, meet the requirements of section two hundred one-g of 
the labor law. 
 
Company Name of Respondent:   ________________________________________ 
 
Address:                      ________________________________________ 
     
            ________________________________________ 
 
City/State/Zip Code:          ________________________________________ 
 
Telephone Number:          ________________________________________ 
 
E-Mail: ________________________________________ 
 
Authorized Agent: 
 

Name: _______________________________ 
  (Printed) 
 
Title: ________________________________ 
  (Printed) 
 
By: _________________________________ 
  Signature 

 
 
 
SUBSCRIBED AND SWORN to before me by the above name on this 
 
Day of _________________, 20___. 
 
 
     ______________________________________ 

     Notary Public in and for the  
 
    State of _______________________________ 
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